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 1. 
Campus contacts R/S to have review 

of provided certificate & 
endorsement 

3. 
R/S reviews to see if an endorsement 

page is attached with proper 
language tied in to the certificate… 

6. 
Campus V.P. or higher either waives 

the issue or rejects the insured as 
party to a contract 

5. 
If difficulty with insured or insurer, 

inform campus V.P. for 
determination as to Risk Assumption

4. 
R/S communicates with insurer and 

insured re: outstanding concerns and 
obtains proper documents 

2. 
R/S staff reviews the certificate, 

parties, coverage amounts, additional 
insured and dates of language… 


