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 1. 
Campus completes I/C agreement to 

hire I/C as needed 

2a. 
If District level funding, R/S routes to 

Purchasing after reviewing I/C 
agreement for completeness 

OR 

2b. 
If Campus level funding, R/S 

processes, retains (1) original, and 
returns originals to the campus upon 

Board approval 

3. 
District Purchasing processes 

Purchase Order Request, forwards 
I/C to A/P. 

District Purchasing forwards a copy 
of I/C and P.O. to R/S for record, 

and remainder to campus 

2. 
R/S receives (3) originals with either 

P.O. Request or campus level 
funding from campus 


