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ADMISSIONS POLICY
General

The Coast Community College District shall admit to any District college any California resident
possessing a high school diploma or equivalent. The Coast Community College District may admit to
any District college any apprentice and any other person who in the judgment of the Chancellor of the
Coast Community College District is capable of profiting from the instruction offered. The terms of
admittance are subject to regulations and definitions as set forth in Education Code Section 76000,
policies adopted by the Coast Community College District Board of Trustees, and procedures established
by the Chancellor of the Coast Community College District.

Education Code Sections 66201 and 76000

K-12 Grade Students

The Coast Community College District may admit as a special part-time or as a special full-time student
under the provision of Education Code Sections 76001 or 76001.5, respectively, any student in grade
K-12 who in the opinion of the Chancellor of the Coast Community College District may benefit from the
instruction to be taken. Admittance is subject to procedures established by the Coast Community College
District Chancellor.

Education Code Sections 48800, 48800.5, 76001, and 76001.5

Students on Visa Status

In accordance with United States immigration laws, students on visa status may be admitted to District
colleges when in the opinion of the Chancellor of the Coast Community College District those persons
are capable of profiting from the instruction offered. All persons on visa status in order to be admitted
must have a visa that does not expire prior to the end of the term for which they wish to enroll. All
persons admitted on visa status will be classified according to District residence classification policy and
are subject to all applicable fees. The following restrictions apply to persons on visa status:

Visa Type Restriction Per Term

A - Career Diplomat
Al Limited to two courses
A2 No enrollment restriction
B - Visitor Limited to two courses
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Students on Visa Status - continued
C-InTransit May not be admitted
D - Crewman May not be admitted

E - Foreign Investor
El Limited to two courses
E2 No enrollment restriction

F - Foreign Student
Must apply through Foreign Student Procedures

G - International Treaty
Organization
Gl Limited to two courses
G2 No enrollment restrictions

H -Temporary Worker
H1 Limited to two courses
H2 No enrollment restriction
H3 (sponsored)

Limited to two courses

| - Foreign Press
11 Limited to two courses
12 No enrollment restriction

J - Exchange Visitor
J1 Limited to two courses
J2 No enrollment restriction

K - Fiancé(e)  No enrollment restriction
L - Intra-Company
L1 Limited to two courses

L2 No enrollment restrictions

M - Foreign Student
Must see foreign student advisor (vocational)

030-1-1

cont'd
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Open Enrollment
Unless specifically exempted by statute, every course section or class, the average daily attendance of
which is to be reported for state aid, wherever offered and maintained by the District, shall be fully open

to enrollment and participation by any person who has been admitted to the college(s) and who meets
such prerequisites as may be established pursuant to Section 58100 of Title 5.

Education Code 84500.1 and Title 5 Section 58100

Special Programs
In accordance with Title 5 Section 58106, each college may impose additional requirements for admission
to specific instructional programs which require special skills, knowledge, competencies, or other
gualifications as determined by the Chancellor. Admittance to Special Programs is subject to procedures
established by the Chancellor. Such requirements shall be published in appropriate documents by each
college. Programs for which prerequisites are established for admissions to the program are as follows:

Administration of Justice Academy Program at Golden West College

Allied Health Programs at Orange Coast College

Nursing Program at Golden West College

Psychiatric Technician Program at Golden West College

Recording Arts Program at Golden West College

Traumatic Head-Injury Program at Coastline Community College

Education Code Section 72233 and Title 5 Section 58106
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PRIORITY REGISTRATION POLICY

The Coast Community College District is committed to the philosophy that all students should have fair
and equitable access to courses and programs within the resources of each college and in accordance with
State Education Code, Title 5 provisions and guidelines adopted by the Board of Governors. Further, the
District believes that students should be able to progress toward their stated educational objective in a
timely manner.

The primary mission of the District colleges is to provide transfer and vocational courses and programs.
Therefore, priority is extended to matriculated students who have demonstrated progress toward their
declared educational objectives, the completion of their transfer requirements, and/or the completion of a
degree or vocational certificate.

Enrollment priority is the process used to determine the order in which students will have the opportunity
to register for classes. Recognizing that each college serves a unique student population that may have
differing needs, the development of specific registration priorities will be done at the college level in
accordance with District procedures.
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STUDENT RESIDENCE CLASSIFICATION

Each student shall be classified by the college of enrollment as a District resident, nondistrict California
resident, or a nonresident of California. The classification shall be based upon the uniform student
residency provisions of the California Education Code (commencing with Section 68000) and Title 5 of
the California Administrative Code (commencing with Section 54000) as interpreted by the State
Chancellor's Office of the California Community Colleges and the Board of Trustees of the Coast
Community College District. The above notwithstanding, students who meet the conditions of Education
Code Section 76140.5 as noted in the Student Residence Classification Procedures shall be classified as
residents for the purpose of their attendance in police academy training courses.

The determination of student residence shall be made as of the opening day of the semester during which
the student proposes to attend a college, and, except to correct errors or false information, such
determination shall not be changed during the semester.

Every student shall be required to provide such information and evidence of residence as is considered
necessary by the college in order to determine the proper classification (Education Code Section 68041).
Any student who refuses to complete the necessary statement or does not provide documentation as
requested will be determined to be a nonresident or, as appropriate, a nondistrict resident.

Education Code Sections 68000-68133,76140.5

Title 5 Sections 54000-54072
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STUDENT FEES AND CHARGES POLICY

The Coast Community College District Board of Trustees shall levy fees in accordance with provisions of
the Education Code and the California Code of Regulations, Title 5. The fee amounts are as prescribed in
the Coast Community College District Fee Schedule.

Education Code Section 72289
Fees Collected at Time of Enrollment

Enrollment Fee - Each student, except for those noted below, enrolling in a credit course will be charged
an enrollment fee as prescribed in the Education Code Section 72252 and pursuant to the California Code
of Regulations, Title 5 Sections 58500-58506. The Enrollment Fee requirement shall be defrayed for any
student who, at the time of enrollment, is a recipient of benefits under the Aid to Families with Dependent
Children Program, the Supplementary Security Income/State Supplementary Program, a general
assistance program, or is a current high school student.

Non-Resident Tuition Fee - Students who are determined to be non-residents of California for
community college attendance purposes, according to District policy for student residence classification,
are required to pay non-resident tuition as established by the Board of Trustees according to Section
76140 of the California Education Code.

Education Code Section 76140

Course/Instructional Materials Fee - In accordance with regulations of the Board of Governors of the
California Community Colleges, Education Code, Section 76365, California Code of Regulations, Title 5,
Sections Section 59400, 59408, the Coast Community College District shall provide free of charge to
students instructional materials except for the following which the student shall purchase from the
District at the Districts’cost.

Required Instructional Materials. Materials required to complete the objectives of credit and noncredit
courses, and that are tangible property of continuing value outside the classroom which the student will
retain as his or her own property. The District shall have the discretion either to charge or not to charge a
fee for instructional materials of the types indicated above. Such fees will cover actual District costs.

Education Code Sections 76365, California Code of Regulation, Title 5 Sections Title 5 Sections 59400-59408

Parking Fee - Students utilizing the parking lots at Orange Coast, Golden West, and Coastline Colleges
must obtain a parking permit at a cost specified by the Board of Trustees as reflected in the fee schedule.
The fee for summer session will be one-half of that charged for a full semester at Orange Coast and
Golden West Colleges. The fee for summer session will be three-fifths of that charged for a full semester
at Coastline College.

Education Code Section 72247
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Auditing Fee - The Coast Community College District, pursuant to Education Code Section 72252.3,
permits limited auditing when in the opinion of the College President or his/her designee a student may be
adversely affected due to circumstances beyond the student's control or that a program of the college will
benefit from the attendance of the student. No student auditing a course shall be permitted to change
his/her enrollment status in that course to receive credit for the course. Priority in class enrollment shall
be given to students desiring to take the course for credit. Classroom attendance of students auditing a
course shall not be included in computing the apportionment due the District.

Education Code Section 72252.3

Health Services Fee - Each student enrolling in one or more courses at Coastline, Golden West or
Orange Coast Colleges shall be charged a fee in accordance with Education Code Section 76355 for
health supervision and services including the operation of student health centers.

In accordance with Education Code Section 76355, the following category of students shall be exempt
from the Health Services fee:

1) Students who depend exclusively upon prayer for healing in accordance with the teachings of a
bona fide religious sect, denomination, or organization.

2) Students enrolled in an approved apprenticeship training program.

3) Students enrolled only in courses of two weeks or less duration.

4) Students enrolled only in non-credit courses.

5) Students enrolled only in study abroad programs or non-credit courses.
6) Students who are incarcerated

Education Code Section 72246
Other Fees

Transcript and Verification Fee - A transcript and/or verification fee not to exceed the actual cost of
furnishing the transcript or the verification will be charged except that each student shall be entitled to
two free copies of his or her college transcript or two free verifications or combination thereof.

Education Code Section 76223
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Community Services Charges - A charge for community services offerings will be assessed to each
person for services received.

Education Code Section 78305

International Student Application Fee - An application fee will be charged to international students to
help offset the staff time involved to process all documents, prepare and issue the 1-20 form.

Photo 1.D. - Photo I.D. - Each student enrolling at Golden West College and Orange Coast College will
be charged a one-time $2.50 material fee for a bar code and magnetic strip photo 1.D. card. A charge of
$2.50 will be assessed for replacement cards.

Voluntary Payments -The Chancellor is authorized to develop a schedule of voluntary charges
(non-mandatory assessments) for goods and services which the student may or may not choose to receive.
Voluntary charges may include, but are not necessarily limited to, College Services charge; prior learning
assessment services; Cosmetology Services charges (GWC); assessments for duplicate Continuing
Education Certificates; assessments for duplicate copies of student programs; assessments for Gold Key
cards; assessments for library cards; assessments for locker contents removal/storage; assessments for lost
student identification cards; assessments for placement services; and, assessments for towel usage.

Education Section 72233, 72230
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REFUND POLICY

Refunds for fees and voluntary payments shall be made in accordance with the policies stated below. In
addition, refunds shall be made when fees or payments have been collected in error, when college
cancellations warrant refunds, or when in the judgment of the president of the college or his/her designee
extenuating circumstances make such action appropriate. One hundred percent of all fees collected from
students who have been called to active military service shall be refunded. [Title 5, 58508]

Fees Collected at Time of Enrollment

Note: Term as used is defined as the period of time a class is held beginning with the first meeting date of
the class.

Enroliment, Differential Enrollment, and Non-Resident Tuition Fees - For full-term semester
courses (18 weeks), one hundred percent of the fees collected at registration for the affected
classes will be refunded if a student totally or partially withdraws through Friday of the second
week of the term. For classes shorter than full-term semester (less than 18 weeks), one hundred
percent of the fees collected at registration for the affected class will be refunded if a student
withdraws within 10 (ten) percent of the length of the class.

Instructional Materials Fee - One hundred percent of fees collected will be refunded only as
described under Enrollment, Differential Enrollment, and Non-Resident Tuition Fees except
where the materials have been used/consumed by the student. In such cases refunds will be
prorated based on the unused portion of the materials.

Parking Fee - One hundred percent of the fee collected at registration will be refunded only as
described under Enrollment, Differential Enrollment, and Non-Resident Tuition Fees provided the
student totally withdraws from all classes. To be eligible for a refund, parking stickers must be
returned to the college.

Auditing Fee - One hundred percent of the fees collected at registration will be refunded only as
described under Enrollment, Differential Enroliment, and Non-Resident Tuition Fees.

Health Services Fee - One hundred percent of the fee collected at registration will be refunded
only as described under Enrollment, Differential Enrollment, and Non-Resident Tuition Fees
provided the student totally withdraws from all classes.

Other Fees

Transcript and Verification Fee - No refund except in case of errors, cancellations, or extenuating
circumstances as noted in the first paragraph.
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Community Services Charges - Full refunds minus a processing fee not to exceed $10 will be
provided when the request for refund is made at least five working days prior to the date of the
event except that no refunds will be given for the amount of costs encumbered by the community
services programs. Exception: In the Sailing Program a full refund minus a processing fee not to
exceed $10.00 will be provided when the requested refund is made at least 1- working days prior
to the start of the class. Requests for transfers will be granted only if requested within 10 working
days prior to the start of the class. A processing fee of $10.00 will be charged for each transfer.

Voluntary Payments

The Chancellor is authorized to develop a schedule of refunds for voluntary payments which shall
be published or posted in appropriate documents or places respectively.
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DISTRICT FEE SCHEDULE
Fees Collected at Time of Enrollment

Enrollment Fee - The fee per unit per semester or summer session shall be that amount established by
legislation.

Non-Resident Tuition Fee - The fee is established by the Coast Community College District Board of
Trustees in accordance with Education Code Section provision 76140 no later than February 1 of each
year for the succeeding year. The fee for 2001-02 shall be $134 + $8 for capital outlay. [Board date
01/17/01]

Instructional Material Fee - Optional to student. Fees are established by the Board of Trustees once for
each fall semester and once for each spring semester. Individual course fees are contained in a separate
listing.

Parking Fee - Parking fees for Golden West and Orange Coast Colleges are $20 per each semester, fall
and spring, and $10 per summer session. Parking fees for Coastline Community College are $10 per each
semester, fall and spring, and $5.00 per summer session.

Auditing Fee - A $15 fee per unit per semester including short term and summer classes. Students
enrolled in classes to receive credit for six or more semester units shall not be charged a fee to audit three
or fewer units; however, they will be charged for units in excess of three at the rate of $15 per unit.

Health Services Fee - Health Services fees are $16 per semester fall and spring and $13 for all or any
portion of the summer session or intersessions for Golden West and Orange Coast Colleges. (These fees
became effective in Fall 2008.) Health Services fees are $7.00 for Coastline Community College. (This
fee became effective in Fall 1997.)

Other Fees
Transcript and Verification Fee - For each copy of his or her transcript or for each student records
verification in excess of the first two, the charge will be $3. An additional fee of $5 will be charged for

special handling.

Community Services Charges - Charges are established per event at the time of the Board of Trustee's
approval.

International Student Application Fee - A fee of $30 shall be charged to international students for
application processing. (This fee became effective in Spring 1992.)

GWC Criminal Justice Training Center - A fee of $20 shall be charged to students requesting
duplicate program certificates. (This fee will become effective in Fall 2001.)
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Voluntary Payments - Voluntary payments shall reasonably approximate the cost of the goods or
services and shall be posted where goods or services are available or shall be published in appropriate
college publications.
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FINANCIAL AID

It shall be the policy of the Coast Community College District to provide comprehensive financial aid
programs for students. These programs may include, but are not limited to, scholarships, grants, loans,
and student employment. The District will maintain and incorporate Federal, State, and local regulatory
guidelines and requirements through the District financial aid committee. Detailed procedures will be
maintained and revised as necessary at each campus.

Furthermore, it shall be the policy of the Coast Community College District for each campus to establish,
publish, and apply satisfactory academic progress standards for students who participate in Federal, State,
and college financial assistance programs.

20 U.S.C. Sections 1070, et seq.
34 CFR Section 668
Education Code Section 76300
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ENROLLMENT, ATTENDANCE, AND DISENROLLMENT

In accordance with Title V, Division 9 Chapter | (Attendance), Article 4, Section 58030, entitled "Support
Documentation," the Chancellor of the Coast Community College District shall establish procedures to
document all course enrollment, attendance, and disenrollment information as required by the provisions
of this subchapter. Authorized procedures for implementation of this policy are to be found in
Administrative Procedures Regulations which will be updated annually to reflect changes in State
enrollment, attendance, and disenrollment reporting procedures.

Education Code 76300



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS

(Admission Requirements)
030-1-7.1
Approved 07/17/91

WITHDRAWAL FROM COLLEGE BECAUSE OF MILITARY ORDERS
In the case of students who are members of an active or reserve military service, and who receive orders
compelling a withdrawal from courses, the Coast Community College Districts permits withdrawal at any

time during the term with no adverse impact on a student's academic record or enrollment status. This
provision shall be applied retroactively to the fall term 1990.

Title 5, 55758
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NON-RESIDENT TUITION - EMPLOYEE, FULL-TIME

A student who is a full-time employee of the district on the residence determination date or a student who
is a child or spouse of a full-time employee of the district on the residence determination date shall be
entitled to classification as a resident for tuition purposes until he or she has resided in California the
minimum time necessary to become a resident. This exception shall apply only so long as the student has
not been in California long enough to have one year of California residence following part-time basis, or
full-time on a less than regular basis. To be eligible for the exception, the employee must be a full-time
employee on the residence determination date, as specified by Education Code Section 68041.
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MODEL DISTRICT POLICY ON MATRICULATION

This model is written as a district policy for a multi-college district. Districts that have only one college
may wish to edit accordingly. Indeed, even multi-college districts may prefer a policy that leaves more or
less discretion to the colleges.

Some parts of the model are specifically required by the regulations and, therefore, must be part of every
district's policy. Such required sections are marked "Regulation." Parts of the model are crucial to
satisfactory implementation of the regulations and are marked "Crucial." Districts may change these
crucial parts of the model as they draft their own local policies. However, they must submit a rationale
for any changes in the crucial areas of the model, and those changes require the approval of the
Chancellor. Still other parts of the model are only advisory. They represent the counsel of those faculty
and administrators who have studied these issues carefully over the last many months but may be changed
in whatever manner the local district sees fit.

Since this model as it stands provides for all requirements of state law, a district which simply adopts this
model and submits it as it local policy will thereby have met all related provisions of law and will receive
prompt approval and support by the Chancellor's Office. If, however, the district believes it has a better
way to establish, review, and provide for challenges to prerequisites, corequisites, advisories, and
limitations on enrollment, it is welcome to adopt the policies it deems most advisable and, then, to submit
that policy to the Chancellor together with a rationale for changes in the crucial areas of the model. If the
district delegates certain of these matters, than the college policies or procedures must be submitted at the
same time. The Chancellor's staff will review the policies joined, if the task force's recommendation is
accepted, by people from the field, both faculty and appropriate administrators. If the policies offer sound
processes and comply with the regulations, they will be approved. If the district policy is challenged
legally after being approved by the Chancellor, the Chancellor's Office will support the district by
attesting to the fact that the policy meets all applicable provisions of law.

It has been difficult to develop a model policy that balances access and quality, that seeks to get
meaningful information to students, maintain academic quality and integrity while also avoiding the
creation of unnecessary obstacles to the achievement of students' goals. This document was developed by
a Chancellor's Task Force relaying on work not only by its own subcommittee but also by the Academic
Senate, the Chief Instructional Officers, and others. Those who developed this model hope it will meet
the needs of many and serve as a fruitful basis for discussion and local policy development for all.
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POLICY ON MATRICULATION

The Coast Community College District adopts the following policy in order to provide for the
establishing, reviewing, and challenging of prerequisites, corequisites, advisories on recommended
preparation, and certain limitations on enrollment in a manner consistent with law and good practice. The
Board recognizes that, if these prerequisites, corequisites, advisories, and limitations are established
unnecessarily or inappropriately, they constitute unjustifiable obstacles to student access and success and,
therefore, the Board adopts this policy which calls for caution and careful scrutiny in establishing them.

Nonetheless, the Board also recognizes that it is as important to have prerequisites in place where they are
a vital factor in maintaining academic standards as it is to avoid establishing prerequisites where they are
not needed. For these reasons, the Board has sought to establish a policy that fosters the appropriate
balance between these two concerns.

I.  College Policies and Procedures
A. Information in the catalog and schedule of classes

Each college shall provide the following explanations both in the college catalog and in the
schedule of classes.

1. Definitions of prerequisites, corequisites, and limitations on enrollment including the
differences among them and the specific prerequisites, corequisites, and limitations on
enrollment which have been established.

(ILA. Crucial -- The college must be required to provide clear and unambiguous
information at least in the catalog and schedule defining prerequisites, corequisites, and
advisories on recommended preparation, explaining the differences between these terms,
explaining student rights to challenge prerequisites and corequisites or to enroll despite
lacking the preparation recommended in the advisory, and listing every prerequisite or
corequisite which will be enforced.)

2. Procedures for a student to challenge prerequisites, corequisites, and limitations on
enrollment and circumstances under which a student is encouraged to make such a
challenge. The information about challenges must include, at a minimum, the specific
process including any deadlines, the various types of challenge that are established in
law, and any additional types of challenge permitted by the college.

3. Define advisories on recommended preparation, the right of a student to choose to take a
course without meeting the advisory, and circumstances under which a student is
encouraged to exercise that right.
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B. Challenge Process

Each college shall establish a process by which any student who does not meet a prerequisite
or corequisite or who is not permitted to enroll due to a limitation on enrollment but who
provides satisfactory evidence may seek entry into the class as follows:

(1.B. Regulation -- Section 55201(e) requires that colleges have a challenge process, provide
challenge at least on several specified grounds, and inform students of their rights.)

1.

If space is available in a course when a student files a challenge to the prerequisite or
corequisite, the district shall reserve a seat for the student and resolve the challenge
within five (5) working days. If the challenge is upheld or the district fails to resolve the
challenge within the five (5) working-day period, the student shall be allowed to enroll in
the course. If no space is available in the course when a challenge is filed, the challenge
shall be resolved prior to the beginning of registration for the next term and, if the
challenge is upheld, the student shall be permitted to enroll if space is available when the
student registers for that subsequent term.?

(1.B.1. Crucial -- It is required that provision be made for resolving challenges in a
"timely manner." It is crucial that, if the challenge process takes more than five working
days, the student is assured a seat in the class if the challenge is ultimately upheld.)

Grounds for challenge shall include the following:
a. Those grounds for challenge specified in Section 55201 (e) of Title 5.

b. The student seeks to enroll and has not been allowed to enroll due to a limitation on
enrollment established for a course that involves intercollegiate competition or public
performance, or one or more the courses for which enrollment has been limited to a
cohort of students. The student shall be allowed to enroll in such a course if
otherwise he or she would be delayed® by a semester or more in attaining the degree
or certificate specified in his or her Student Educational Plan.

c. The student seeks to enroll in a course which has a prerequisite established to protect
health and safety, and the student demonstrates that he or she does not pose a threat
to himself or herself or others.”

The college shall formally establish a challenge process including:

(1.B.3. Crucial -- Colleges must be required to specify who handles the challenge and the
appeal process, if one is being established.)



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS
(Admission Requirements)
030-1-8

cont'd

a.  Who makes the determination of whether the challenge is valid. For challenges
concerning academic qualifications, the initial determination should be made by
someone who is knowledgeable about the discipline, preferably someone qualified to
teach in the discipline, but not the person who is the instructor of the section in which
the student wishes to enroll.

b. What possibility of appeal exists. If the validity of the challenge is determined by
one person and not a committee, there must be an opportunity to appeal.

c. The student has the obligation to provide satisfactory evidence that the challenge
should be upheld. However, where facts essential to a determination of whether the
student's challenge should be upheld are or ought to be in the college's own records,
then the college has the obligation to produce that information.”

C. Curriculum Review Process

The curriculum review process at each college shall have a minimum be in accordance with
all of the following:

1. Establish a curriculum committee and its membership in manner that is mutually
agreeable to the college administration and the academic senate.

(I.C.1. Regulation -- A curriculum committee established by mutual agreement of the
administration and the senate is required. However, the committee may be either "a
committee of the academic senate or a committee which includes faculty and is otherwise
comprised in a way that is mutually agreeable to the college and/or district
administration and the academic senate.") Title 5, Section 55002(a)(1)

2. Establish prerequisites, corequisites, and advisories on recommended preparation
(advisories) only upon the recommendation of the academic senate except that the
academic senate may delegate this task to the curriculum committee without forfeiting its
rights or responsibilities under Section 53200-53204 of Title 5. Certain limitations on
enrollment must be established in the same manner. (See I1.C.)

(1.C.2. Crucial -- Title 5, Sections 53200-204 mandates that prerequisites are one of the
issues on which a board must "consult collegially" with the academic senate. The
specific language of the model is the counsel of the drafting committee but is not
required.)

3. Establish prerequisites, corequisites, advisories on recommended preparation, and
limitations on enrollment only if:
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(1.C.3. Crucial -- Section 55201 (b)(1) requires that there be content review as part of
the process for establishing any prerequisite, corequisite, or advisory. It is crucial that
there be a careful content review process and that the specific steps of that process are
clearly specified in the policy. It is also crucial that the approval of the prerequisite or
corequisite (or advisory) be done explicitly and not be inferred from the approval of the
course. Lastly, itis also crucial that provision be made for providing those with
expertise on the discipline in question an adequate voice in the content review process.)

a. The faculty in the discipline or if the college has no faculty member in the discipline,
the faculty in the department do all of the following:

(1) Approve the course;® and,

(2) As aseparate action, approve any prerequisite or corequisite, only if:

(@) The prerequisite or corequisite is an appropriate and rational measure of a
student's readiness to enter the course or program as demonstrated by a
content review including, at a minimum, all of the following:

Vi.

Vil.

involvement of faculty with appropriate expertise;

consideration of course objectives set by relevant department(s). The
curriculum review process should be done in a manner that is in
accordance with accreditation standards;

be based on a detailed course syllabus and outline of record, tests,
related instructional materials, course format, type and number of
examinations, and grading criteria;

specification of the body of knowledge and/or skills which are
deemed necessary at entry and/or concurrent with enrollment;

identification and review of the prerequisite or corequisite which
develops the body of knowledge and/or measures skills identified
under iv.

matching of the knowledge and skills in the targeted course (identified
under iv.) and those developed or measured by the prerequisite or
corequisite (i.e., the course or assessment identified under v.); and

maintain documentation that the above steps were taken.
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(b) The prerequisite or corequisite meets the scrutiny specified in one of the
following: 11.A.1.a. through II.A.1.g. and specify which.’

Approve any limitation on enrollment that is being established for an honors
course or section, for a course that includes intercollegiate competition or public
performance, or so that a cohort of students will be enrolled in two or more
courses, and, in a separate action, specify which.

Approve that the course meets the academic standards required for degree
applicable courses, non-degree applicable courses, non-credit courses, or
community service respectively.’

(1.C.3.a.(4) Regulation -- Section 55002 requires that courses be approved only if
they meet specific criteria established for degree credit courses, non-degree
applicable credit courses, non-credit courses, or community service courses.
Subsections (a)(2)(D) and (a)(2)(E) of Section 55002 require further that courses
that should have prerequisites to ensure academic standards may only be
approved as degree applicable courses provided that the criteria have been met
for establishing the needed prerequisites.)

(A) Review the course outline to determine if a student would be highly
unlikely to receive a satisfactory grade unless the student had knowledge or
skills not taught in the course. If the student would need knowledge or
skills not taught in the course itself, then the course may be approved for
degree applicable credit only if all requirements for establishing the
appropriate prerequisite have been met excepting only approval by the
curriculum committee

(B) Review the course outline to determine whether receiving a satisfactory
grade is dependent on skills in communication or computation. If
receiving a satisfactory grade is sufficiently dependent on such skills, then
the course may be approved for degree applicable credit only if all
requirements have been met for establishing a prerequisite or corequisite of
not less than eligibility for enrollment to a degree applicable course in
English or mathematics, respectively.’

(C) A course which should have a prerequisite or corequisite as provided in (A)
or (B) but for which one or more of the requirements for establishing a
prerequisite have not been met may only:*°

(1.C.3.a.(4)(C) Regulation -- Section 55002 (a) specifies conditions a course
must meet before a curriculum committee may approve it for degree
applicable credit.
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Subsections 55002(a)(2)(D) and (E) specify that establishing a prerequisite
or corequisite is a condition for approval if "a student would be highly
unlikely to receive a satisfactory grade unless the student has knowledge or
skills not taught in the course," or "success in the course is dependent upon
communication or computation skills.")

[1] Be reviewed and approved pursuant to the standards for non-degree
applicable credit, non-credit, or community service; (Section 55002);
or

[2] Be revised and reviewed as required to meet the criteria for
establishing the necessary prerequisites or corequisites.*

b. The curriculum committee also reviews the course and prerequisite in a manner that
meets each of the requirements specified in 1.C.3.a.(1)-(4).

D. Program Review

As a regular part of the Program Review process or at least every six years, the college shall
review each prerequisite, corequisite, or advisory to establish that each is still supported by
the faculty in the discipline or department and by the curriculum committee and is still in
compliance with all other provisions of this policy and with the law. Prerequisites or
corequisites established between July 6, 1990 and October 31, 1993, shall be reviewed by
July 1, 1996. Any prerequisite or corequisite which is successfully challenged under
subsection (1), (2), or (3) of Section 55201(f) shall be reviewed promptly thereafter to assure
that it is in compliance with all other provisions of this policy and with the law.

(1.D. Crucial -- Section 55201(b)(3) requires that prerequisites and corequisites be reviewed
at least once every six years. The regulation only requires that a advisories be reviewed
periodically. However, it is crucial that the district policy specify some reasonable frequency
for reviewing advisories.)

E. Implementing Prerequisites, Corequisites, and Limitations on Enroliment

Implementation of prerequisites, corequisites, and limitations on enrollment must be done in
some consistent manner and not left exclusively to the classroom instructor. Every attempt
shall be made to enforce all conditions a student must meet to be enrolled in the class through
the registration process so that a student is not permitted to enroll unless he or she has met all
the conditions or has met all except those for which he or she has a pending challenge or for
which further information is needed before final determination is possible of whether the
student has met the condition.
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(L.E. Crucial -- It is crucial that there be an explicit statement of how prerequisites,
corequisites, and limitations on enrollment will be implemented. It is also crucial that the
implementation not be left exclusively to each individual classroom faculty member and that
it be clear in what way the registration process will be used for this implementation.)

Instructor's Formal Agreement to Teach the Course as Described

Each college shall establish a procedure so that courses for which prerequisites or
corequisites are established will be taught in accordance with the course outline, particularly
those aspects of the course outline that are the basis for justifying the establishment of the
prerequisite or corequisite. The process shall be established by consulting collegially with
the local academic senate and, if appropriate, the local bargaining unit.

(I.F. Crucial -- Section 55201(b)(2) requires that there be procedures for assuring that any
course for which there is a prerequisite or corequisite will be taught in a manner that fits
with the documents on the basis of which the prerequisite or corequisite was established.)

Review of Individual Courses

If the student's enrollment in a course or program is to be contingent on his or her having met the
proposed prerequisite(s) or corequisite(s), then such a prerequisite or corequisite must be
established as follows. If enrollment is not blocked, then what is being established is not a
prerequisite or corequisite but, rather, an advisory on recommended preparation and must be
identified as such in the schedule and catalog. Establishing advisories does not require all the
following steps. (See B.)

A. Prerequisites and Corequisites

1. Levels of Scrutiny

Prerequisites and corequisites must meet the requirements of at least one of the following
subsections:*

a. The Standard Prerequisites or Corequisites™

Each college may establish satisfactory completion of a course™ as prerequisite or
corequisite for another course provided that, in addition to obtaining the review of the
faculty in the discipline or department and the curriculum committee as provided
above, the college specifies as part of the course outline of record at least three of the
campuses of the University of California and the California State University which
reflect in their catalogs that they offer the equivalent course with the equivalent
prerequisite(s) or corequisite(s).
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Any combination of University of California campuses and California State
University campuses is acceptable in satisfaction of this requirement.

(I.A.1. Regulation -- Section 55201(b)(1) requires that there be different levels of
scrutiny for different types of prerequisites and corequisites. The policy must state
explicitly what these levels are and for which types of prerequisites and corequisites
they will be used. In addition, Section 55201(c)(2) requires that the standard of
scrutiny for any course be that a student who lacked "the skills, concepts, and/or
information" would be "highly unlikely to receive a satisfactory grade in the course,"
namely a grade of "Cr" or "C" or better as determined by content review alone or
with data collection or other scrutiny.)

b. Sequential Courses Within and Across Disciplines*®

A course may be established as a prerequisite or corequisite for another course
provided that, in addition to the review by faculty in the department or discipline and
by the curriculum committee as described above, skills, concepts, and/or information
taught in the first course are presupposed in the second course, and a list of the
specific skills and/or knowledge a student must possess in order to be ready to take
the second course is included in its outline or record.

c. Courses in Communication or Computation Skills

Prerequisites establishing communication or computational skill requirements may
not be established across the entire curriculum unless established on a course by
course basis. A course in communication or computation skills, or eligibility for
enrollment in such a course, may be established as a prerequisite or corequisite for
any course other than another course in communication or computation skills if, in
addition to the review by the faculty in the discipline or department and by the
curriculum committee as provided above, the following is also done:

(I1.A.1.c. Regulation -- Section 55202(b))

(I1.A.1.c.,d.,g. Crucial -- It is crucial that data be required at least for establishing
these types of prerequisites and corequisites. It is also crucial that the policy specify
how data will be gathered and evaluated and however it is done be consistent with
sound research practices. Further, it is crucial that the policy state what the criteria
will be for determining whether the data do in fact justify the establishing of the
prerequisite or corequisite. Lastly, the policy must specify that a prerequisite may be
put into effect before the required data have been collected only when the
prerequisite is determined by the curriculum committee to be necessary pursuant to
Section 55002(a)(2)(D) or (E) or other provisions of law, and that the period during
which such a provisional prerequisite could be in effect be no longer than two years.)
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(1) A list of the specific skills a student must possess in order to be ready to take
the course is included in the course outline of records; and

(2) Research is conducted as provided in 1l.A.1.g.

(3) The prerequisite or corequisite may be established for a period of not more than
two years while the research is being conducted provided that a determination
is made that a student who lacks the particular skills is highly unlikely to
receive a satisfactory grade because a sufficient percentage of the grade is
directly dependent on these skills.'” The determination must be approved both
by the faculty in the discipline as provided in 1.C.3.a. and by the curriculum
committee as provided in 1.C.3.b. and must be based on a review of the
syllabus as well as samples of tests and other assignments on which the grade
is based.*®

d. Cut Scores and Prerequisites

Whether or not research is required to establish a prerequisite, data collected to
validate assessment instruments and cut scores is always relevant to reviewing the
prerequisites for the associated courses.™ If such data are insufficient to establish the
cut scores, any course prerequisites established for the same course or courses may
not be printed in subsequent catalogs and schedules nor enforced in subsequent
semesters until the problems are resolved, and sufficient data exist to establish the cut
scores. In such a case, the collection of data shall be done in the manner prescribed
in 11.A.1.g. of this policy in addition to other requirements of law.® Such
prerequisite may be changed to an advisory on recommended preparation while the
problems are being resolved.

(I1.A.1.d. Crucial -- See note at 11.A.1.c.)

e. Programs
In order to establish a prerequisite for a program, the proposed prerequisite must be
approved as provided for a course prerequisite in regard to at least one course that is

required as part of the program.”*

(I1.A.1.e. Regulation -- Section 55201(c)(2) requires at least this justification for
establishing a prerequisite for admission to a program.)

f. Health and Safety®
A prerequisite or corequisite may be established provided that, in addition to the

review by faculty in the department or division and by the curriculum committee as
provided above:
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(1) The course for which the prerequisite is proposed is one in which the student
might endanger his or her own health and safety or the health and safety of
others; and

(2) The prerequisite is that the student possess what is necessary to protect his or
her health and safety and the health and safety of others before entering the
course.

g. Recency and Other Measures of Readiness
(I.A.1.g. Crucial -- See note at I11.A.1.c.)

Recency and other measures of readiness may be established as a prerequisite or
corequisite only if, in addition to the review by the faculty in the discipline or
department and by the curriculum committee as provided above, the following is also
done:

(1) A list of the specific skills a student must possess in order to be ready to take
the course is included in the course outline of record.

(2) Data are gathered according to sound research practices in at least one of the
following areas:

(A) The extent to which students, those currently enrolled in the course or
those who have completed it, believe the proposed prerequisite to
corequisite is necessary.

(B) Comparison of the faculty members' appraisal of students' readiness for
the course to whether students met the proposed prerequisite or
corequisite. The faculty appraisal could be done at any time in the
semester that the college determined was appropriate and based on
independent assignments, quizzes and exams, participation in class or
other indicators that the student was or was not ready to take the
course.

© Comparison of students' performance at any point in the course with
completion of the proposed prerequisite or corequisite.?®

(D) Comparison of student performance in the course to their scores on
assessment instruments in the manner required to validate an
assessment instrument and cut scores for the course in question as
described in I1.LA.1.d.
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The standard for any comparison done pursuant to 11.A.2.(A)-(D) shall be that a
student is highly unlikely to receive a satisfactory grade in the course unless the
student has met the proposed prerequisite or corequisite.”* The research

design, operational definition, and numerical standards, if appropriate, shall be
developed by research personnel, discipline faculty, and representatives of the
academic senate. If the evidence fails to meet the standard established, each
college may establish the proposed prerequisite or corequisite as a
recommended preparation and may seek to establish it as a prerequisite or
corequisite only by following the process described in this policy and any
applicable college policies.

If the curriculum committee has determined as provided in 1.C.3.A.(4)(a) or(b)
that a new course needs to have a prerequisite or corequisite, then the
prerequisite or corequisite may be established for a single period of not more
than two years® while research is being conducted and a determination is being
made, provided that

(I.A.1.9.(4) Crucial -- It is crucial that some provision be made for a course
that is determined by the curriculum committee to require a prerequisite or
corequisite pursuant to Section 55002 (a)(2)(D) or (E) but is also a type of
course which is required by the district policy to use data as a necessary part
of establishing any prerequisite or corequisite in order to prevent the
possibility that the course would be required to have the prerequisite before it
could be offered for degree applicable credit but also prohibited from having
such a prerequisite until data had been collected. The provision offered in the
model is one way to bring these two provisions into harmony.)

(A) All other requirements for establishing the prerequisite or corequisite have
already been met; and

(B) Students are informed that they may enroll in the course although they
do not meet the prerequisite. However, students who lack the
prerequisite may not constitute more than 20 percent of those enrolled
in any section of the course.?

(C) Prerequisites and corequisites which are exempt from review at the time
they are, or were, established, as provided in Section 55201(d), are not
eligible for this exception, and the research must be conducted during the
six years before they must be reviewed. (See I.D. above)
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2. Additional Rules

Title 5, Section 55202 specifies additional rules which are to be considered part of this
document as though reproduced here.

(I1.A.2. Regulation)
B. Advisories on Recommended Preparation

Each college may recommend that a student meet a standard of readiness at entry only if
recommended by the faculty in the discipline or department and by the curriculum committee
as provided in I.C. above. This process is required whether the college used to describe such
recommendations in its catalog or schedule as "prerequisites,” or "recommended,"” or by any
other term.

(11.B. Regulation -- See also I.C. A properly constituted curriculum committee and content
review are required. An explicit statement of the content review process is crucial and also
that the content review process be careful and the specific steps of that process be clearly
specified in the policy. It is also crucial that the approval of the advisory be done explicitly
and not be inferred from the approval of the course. Lastly, it is also crucial that provision
be made for providing those with expertise on the discipline in question an adequate voice in
the content review process.)

C. Limitations on Enrollment

The types of limitation on enrollment specified below”” may only be established through the
curriculum review process by the discipline or department faculty and the curriculum
committee specified above including the requirement to review them again at least every six
years, for example, as part of the program review. The following requirements must also be
met in order to establish these particular limitations on enrollment.

(11.C. Crucial -- Section 58106 lists the only ways it is permissible to limit enroliment. In
addition, it is crucial that the policy specify an adequate voice for experts in the discipline on
the specific limitations mentioned in the model and that these limitations be permitted only if
the student would have other ways to meet any associate degree graduation requirement.
Lastly, it is also crucial that such limitations be reviewed regularly and that the policy specify
a reasonable schedule for such review.)

1. Performance Courses

Each college may establish audition or try-out as a limitation on enrollment for courses
that include public performance or intercollegiate competition such as, but not limited to,
band, orchestra, theater, competitive speech, chorus, journalism, dance, and
intercollegiate athletics provided that:



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS
(Admission Requirements)
030-1-8

cont'd

a. For any certificate or associate degree requirement which can be met by taking this
course, there is another course or courses which satisfy the same requirement; and

b. The college includes in the course outline or record a list of each certificate or
associate degree requirement that the course meets and of the other course or courses
which meet the same requirement.

c. Limitations on enrollment established as provided for performance courses shall be
reviewed during program review or at least every six years to determine whether the
audition or try-out process is having an disproportionate impact on any historically
under represented group and, if so, a plan shall be adopted to seek to remedy the
disproportionate impact.”® If disproportionate impact has been found, the limitation
on enrollment may not be printed in subsequent catalogs or schedules nor enforced in
any subsequent term until such a plan has been endorsed by the department and the
college administration and put into effect. (See also Sections 55502(e) and 55512).

(I1.C.1.c. Crucial -- It is crucial that courses which have try-out or audition as a
means for permitting students to enroll in the course also be reviewed for whether the
try-out or audition is having a disproportionate impact on any historically under
represented group. (Section 55512 requires that "Any assessment instrument,
method or procedure” must be evaluated for "disproportionate impact on particular
groups of students described in terms of ethnicity, gender, age or disability, as
defined by the Chancellor.")

2. Honors Courses®

A limitation on enrollment for an honors course or an honors section of a course may be
established if, in addition to the review by the faculty in discipline or department and by
the curriculum committee as provided above, there is another section or another course or
courses at the college which satisfy the same requirements. If the limitation is for an
honors course and not only for an honors section, the college must also include in the
course outline of record a list of each certificate or associate degree requirement that the
course meets and of the other course or courses which meet the same associate degree or
certificate requirement.

3. Blocks of Courses or Sections®

Blocks of courses or blocks of sections of courses are two or more courses or sections for
which enrollment is limited in order to create a cohort of students. Such a limitation on
enrollment may be established if, in addition to review by the faculty in the discipline or
department and by the curriculum committee as provided above, there is another section
or another course or courses which satisfy the same requirement.
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If the cohort is created through limitations on enrollment in the courses rather than
limitations on specific sections of courses, then the college must include in the course
outline of record a list of each certificate or associate degree requirement that the course
meets and of the other course or courses which satisfy the same associate degree or
certificate requirement.

Footnotes

1.

Colleges should also publish this information in the student handbook, if the college publishes
one, or in whatever other documents that are published to assist students in understanding college
rules and procedures.

The college has an obligation to resolve challenges in a "timely manner." (See Section 55201 (e).
However, the student should not wait until the last minute to file the challenge. If the college
could not meet the one-week time line, it could reserve a seat for the student or make provision in
its policies on maximum class size to exceed the set size for such a student.

If other courses are available which meet the same requirement, the student is not being delayed.
There is no obligation to honor a student's preference. The point is that this type of limitation on
enrollment should not even be established unless alternative choices exist to meet any graduation
requirement satisfied by taking the performance course.

The Federal Government's Americans with Disabilities Act of 1990 requires further that if a
student with a disability seeks admission to a course which has a prerequisite designed to protect
health and safety, then the burden is on the college to establish that there is no accommodation
available that would protect health and safety and permit the student to enroll without undue costs
to the district.

For example, if a student challenges on the basis of claiming that a prerequisite was not
established properly, that student must show some legitimate reason for believing that the
prerequisite was not established properly. However, if the student makes a prima facie case, the
college must then produce the relevant information from its own files and not expect the student
to request the files and search out the information.

The main point here is that the faculty, and the curriculum committee as well, must approve the
prerequisite as a separate action from any approval of the course. However, it is not required that
the faculty in the department in fact approve the course, although there are obvious reasons why
that is recommended good practice. Title 5 requires only approval of the course by a curriculum
committee that is a committee of the Academic Senate or established in a manner agreeable to the
Senate and the campus administration (Section 55002). Title 5 further requires that prerequisites
and all academic and professional matters be matters for the board to rely primarily on the Senate
or reach joint agreement with it. (Sections 53200 et seq.)
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It is strongly encouraged that this review be based on the actual syllabus, texts, and tests for the
course. Only in that way is it possible to determine not merely what the course theoretically
should be requiring students to know but, rather, what in practice the course actually does require
students to know. If the course is new and exams have not yet been written, an advisory could be
established instead of a prerequisite or the instructor could prepare sample tests and submit them
at the same time the course is being proposed. If the prerequisite or corequisite is required for the
course to be approved for degree applicable credit, then the instructor shall be required to submit
sample tests at the same time the course is being proposed.

Individual courses will need to be reviewed first to determine whether, if appropriate academic
standards are upheld, the students would need to have met a prerequisite or enroll in a corequisite:
"When the college and/or district curriculum committee determines, based on a review of the
course outline of record, that a student would be highly unlikely to receive a satisfactory grade
unless the student has knowledge or skills not taught in the course, then the course shall require
prerequisites or corequisites which are established, reviewed, and applied in accordance with the
requirements of Article 2 (commencing with Section 55200)," and "If success in the course is
dependent upon communication or computation skills, then the course shall require ... as pre- or
corequisites eligibility for enroliment in associate degree credit courses in English and/or
mathematics, respectively." [Section 55002(a)(2)(E), emphasis added] Secondly, the texts and
other grading criteria for the course would need to be examined to see whether in actual fact the
students do need to have the indicated skills or knowledge. If a course should require a
prerequisite as determined by the first review, but does not meet the criteria required for
establishing the prerequisite, then it must be revised so it does meet that standard, or it may not be
offered as a degree applicable credit course.

See I1.A.1.c.(3) for the treatment of a course which would be required to have a prerequisite or
corequisite in order to be a degree applicable course but for which data is normally required
before such a prerequisite or corequisite could be established.

It is possible to have degree applicable courses which have no prerequisites at all. For example,
although reading would be assigned in an art history class, it might be possible to learn enough
through visual and auditory means to get a satisfactory grade even though the student had
difficulty with the reading and, yet, the level of instruction be collegiate.

For example, the committee receives a proposal for a physics course that is described as requiring
calculus. The curriculum committee would first determine whether a calculus prerequisite
seemed necessary to the course being taught at the indicated level. Since this course would
appear to need a calculus prerequisite, the second step is to see whether all the requirements have
been met for establishing such a prerequisite. If they have not, then the committee could not
approve the course unless either (a) the further work was done to meet all the requirements for a
prerequisite; or (b) the course was approved only for non-degree applicable credit, non-credit, or
community service.

For example, this further information might require waiting for a final grade from the previous
semester to be submitted or an assessment test to be scored.



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS
(Admission Requirements)

13.

14.

15.

16.

17.

18.

030-1-8

cont'd

If a college is not able to put information into its data base from the transcripts of all students
transferring into the college, it could simply inform the student that, according to their data, he or
she has not met the prerequisite. If the student believes a course taken at another institution
should satisfy the prerequisite, the student could then file a challenge and be enrolled in the
course pending the resolution of the challenge. A college may also routinely ask students at the
time of registration if they have met the prerequisite for the course in question and permit the
student to enroll if the student says he or she has met the prerequisite. The college must then
routinely check to confirm that the student has indeed met the prerequisite and, if not, the
student's enrollment be canceled even if instruction has already begun.

Certain types of prerequisites need not be reviewed in this way until the next time the program of
which they are a part is due for Program Review. See Section 55201(d).

This section would allow the standard and obvious prerequisites to be established with a
minimum of review, enhancing the transfer function in particular and allowing for the resources
of the college be expended on the problematic cases. Examples that would fit well here are
standard science class prerequisites or standard foreign language classes. Since this section is
intended for very common cases, a college that is having difficulty finding three UC or CSU
campuses that have the same prerequisite and the same courses should instead seek to establish
the prerequisite under another subsection. However, the CAN system might provide a quick
source of information on which campuses teach the most common courses. The Subject A
English course is required by all UC campuses as a prerequisite for English composition classes.

Some courses have more than one prerequisite. Each prerequisite would have to be approved as
provided.

Vocational courses often have obvious prerequisites, but the courses are not offered at enough
UC or CSU campuses to meet the requirements of 11.A.1.a. Although most such prerequisites
would be within the discipline, others would not. For example, the health professions commonly
have prerequisites outside the discipline such as anatomy and physiology for nursing. This same
level of scrutiny could be used for establishing one course in reading or writing courses as a
prerequisite for another course in reading or writing except that such prerequisites would need to
be changed to advisories on recommended preparation if the data collected to establish cut-off
scores on assessment tests were not sufficient for that purpose. See I1.A.1.e. below.

That percentage need not be so high that the student who lost all those points would be certain to
obtain an unsatisfactory grade. For example, if the student would lose 25 percent of the total
points possible by failing the research paper assignment, then he or she could receive a "C" only
by obtaining more than 90 percent of the remaining points, a very difficult task.

For example, if calculus is required and if problems involving calculus are on the exams but there
are also extra credit opportunities sufficient to offset point lost by lacking the knowledge of
calculus, then calculus is not in fact necessary.
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If material that is presented in reading assignments tested is also presented in class, so that is
realistic that a student with less than the recommended reading skills could nonetheless learn the
material through the classroom presentations, then that level of reading preparation should only
be an advisory on recommended preparation rather than a prerequisite.

Assessment tests and cut scores may only be established in the manner prescribed in "Standards,
Policies, and Procedures for the Evaluation of Assessment Instruments Used in the California
Community College," August, 1992.

Those requirements are spelled out in the document referenced in the previous footnote.

If a college wishes to establish requirements to complete a course or courses before admission to
a program in order to establish priorities for admission to the program, such a requirement may
only be established as provided in Section 58106 of Title 5 on enrollment priorities. For example,
nursing programs sometimes require completion of all requirements for the associate degree prior
to admission to the nursing program itself.

Districts should also review the applicable provisions of the Federal Government's Americans
with Disabilities Act of 1990 in regard to any requirements that apply specifically to students
with disabilities.

Student performance could be measured using final grades, or it could be measured using their
performance up to any point as early as six weeks into the course. The later the date chosen for
measuring student performance, the more extraneous factors like change in work schedule or
personal illness will also affect the data. The option described in g.(2)(b) above would permit the
instructor to adjust for such irrelevant factors and even for the student who simply is not doing
the assigned work as distinguished from the student who is doing the work but unsuccessfully or
provide for these other factors in some other way in the research design. On the other had, others
believe that the use of faculty perception is more subjective and grades more objective. This
issue is left for discussion at the campus, since all of these approaches are legitimate research
methodologies, and there are no conclusive reasons to require any one of them.

This standard, that a student is highly unlikely to receive a satisfactory grade in the course unless
the student has met the proposed prerequisite, is not an additional measure but, rather, is the point
of whatever measure is used. Whether the comparison is with student final grades or with a mid-
term grade or student satisfaction with the prerequisite or faculty assessment of student
preparation, the point is to confirm that the student would be unlikely to succeed unless he or she
met the prerequisite.

Although this language would permit two years of grace, the intent is that normally the issue
would be resolved during first year. A second year is permitted only if unanticipated problems
arise in the data collection process itself such that the data are lost or are rendered meaningless or
unintelligible.



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS
(Admission Requirements)

26.

27.

28.

29.

30.

030-1-8

cont'd

Provision is made here for admitting students who have not met the prerequisite since collecting
meaningful data on the value of the prerequisite requires being able to compare students who did
meet it to students who did not. However, since a prerequisite of this type has been judged to be
vital to maintaining academic standards, the qualified students should be at least 80 percent of
any section of the course. The college might implement this provision through labeling such
prerequisites as provisional and, then, permitting individual students to challenge on that basis.
The college may also simply program its computer to permit students to enroll on a first-come,
first-served basis and, until the 20 percent limit is reached, permit students who do not have the
prerequisite to simply enroll in the regular registration process. In any case, the issue of how to
implement this provision is left to the district or college to determine so long as students are
notified of their right under this section and so long as students who lack the prerequisite are in
some manner limited to not more than 20 percent of the total enrollment in any one section.

These limitations on enrollment are academic matters and need to be established through the
curriculum process. Other limitations on enrollment may also be determined to be academic and
professional matters as provided in Section 53200 et seq., or be included in collective bargaining
agreements or be imposed by outside agencies such as fire departments. This document should
not be interpreted to require or encourage any particular method for establishing other limitations
on enrollment.

The determination of disproportionate impact should normally be done by comparing students
enrolled in the course to the general student population.

If the honors section is a separate course, and an articulation agreement exists that treats the
course differently upon transfer or if there are other extrinsic, concrete benefits to taking the
honors course, then restriction on enroliment should be established as provided for prerequisites
rather than as provided her for limitations on enroliment.

The Puente Program is perhaps the most well-known example of such a program.
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POLICY ON MATRICULATION EXEMPTION CRITERIA

All students entering Coast Community College District colleges are expected to participate fully in
matriculation services. Students will be exempted from assessment, orientation, and counseling on the
basis of the following criteria. No student, however, is exempt from meeting course skill level
requirements and prerequisites.

1. Students who have earned an associate degree or higher from an accredited institution.
2. Students who are enrolling in six or fewer units and who are not pursuing a degree or a
certificate. Upon completion of 12 or more units, however, these students are expected to

participate in matriculation services.

3. Students who, in the opinion of the dean of student services or designee, would not directly
benefit from participating in orientation, assessment, and counseling.

Education Code 78210-78218 and Title 5 Section 51024
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CUMULATIVE RECORDS

A cumulative record of enrollment, scholarship, and educational progress shall be established and
maintained for each student enrolled in District courses of study.
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FAMILY RIGHTS AND PRIVACY ACT OF 1974

Release of Directory Information

The colleges of the Coast Community College District may release Student Directory Information upon
request, provided such release is approved by the appropriate college president or his or her designee.
Students may request in writing to the appropriate college president or his or her designee that Directory
Information not be released. The president or his or her designee may in his or her discretion limit or
deny the release of specific categories of directory information based upon a determination of the best
interests of the student.

Directory Information Defined

Directory Information is defined to mean one or more of the following items: student's name, city of
residence, date and place of birth, major field of study, participation in officially recognized activities and
sports, weight and height of members of athletic teams, dates of attendance, degrees and awards received,
and the most recent previous public or private school attended. Directory Information shall also be
defined to include student's address when used by the college to mail information to its students.

Education Code Section 76210 and Title 5 Section 54626

Student Access to Student Records

Any currently enrolled or former student shall have access to all and any of his or her records, with the
exception of confidential medical records on file in any of the District's colleges. Such access shall be
granted within 15 working days of a written request and shall be subject to procedures established by the
Chancellor. A student may request review of his or her confidential medical records by his or her
physician or appropriate professional of his or her choice.

Education Code Section 76230 and Title 5 Section 54610

Student Challenge to Student Records

Any student by written request to the college president may challenge the content of his or her records
pursuant to Education Code section 76232. Such challenges will be processed according to procedures
established by the Chancellor.

Education Code Section 76232 and Title 5 Section 54630
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Notification to Student

Each District college president shall cause to be published in the college's official documents terms of this
policy and location of student records.

Education Code Sections 76210 and 76221 and Title 5 Section 54606
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CURRICULUM DEVELOPMENT AND APPROVAL

The Chancellor of the Coast Community College District is charged with the responsibility for the
development and establishment of the District's curriculum.

Curriculum Development

Courses of study offered and conducted by the colleges in the District shall be designed to fit the needs of
potential and registered students. Courses and study programs which lose student support or otherwise
become obsolescent shall be dropped from the curriculum.

The patterns of educational opportunity offered by the District shall demonstrate a balanced consideration
of student needs including preparation for transfer to an upper division educational institution (grade 15
equivalent), occupational skills instruction, basic skills remediation, short-term vocational instruction,
paraprofessional training, general education, and cultural and civic enrichment.

Curriculum Approval

All instructional programs and offerings will be subject to review and approval by the Chancellor and the
Board of Trustees and shall conform to standards established by the District and the Board of Governors
of the California Community Colleges.

The District's educational programs shall be subject to approval by the Board of Governors, California
Community Colleges, as prescribed by the Education Code and Title V Regulations.

Education Code 78200, 78200.5
Title V 55100, 55130
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PHILOSOPHY AND CRITERIA FOR ASSOCIATE DEGREE AND GENERAL EDUCATION

Philosophy

Each Coast Community College District college shall define its own Philosophy for Associate Degree and
General Education and publish that philosophy in its catalog and other pertinent college materials. The
college CEO shall establish procedures to assure that courses used to meet general education and
associate degree requirements meet the standards in Title 5 Regulations. The procedures shall provide for
appropriate Academic Senate involvement.

General Education Requirements

Each college shall maintain a current listing of general education and discipline major requirements for
the AA/AS degrees and make them available in their respective college catalog and schedule of classes.
All changes to the general education and discipline major requirements and to the AA/AS degrees shall be
submitted by each college’s Curriculum Committee for review by the Board of Trustees.

The general education requirements for the California State University system and the Intersegmental

General Education Transfer Curriculum (IGETC) should be published in each college’s catalog and
schedule of classes.

Title 5, Section 55805
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PROGRAM/COURSE ARTICULATION

The Chancellor of the Coast Community College District is charged with the responsibility to ensure
program and course articulation with two-year colleges, four-year colleges, high schools and
vocational/occupational educational organizations. The Board of Trustees has the responsibility to review
all vocational programs subject to the provisions of Education Code 78016 and to make a determination
regarding such programs continuance.

In compliance with Education Code sections 66738 and 66740, each college in the District shall have a
defined articulation process for general education, transfer education, and vocational/occupational
education. These formal articulation agreements may vary according to the type of agreement or range of
participants:

Types of Articulation Agreement

Course to Course

Major to Major

Program to Program

General Education (Breadth) to General Education (Breadth)
Major Prerequisite to Major Prerequisite

Lower Division Courses to Upper Division Courses

Participants in Articulation Agreements

Community College and High School

Community College and Regional Occupational Programs (ROP's)
Community College and Community College*

Community College and CSU System

Community College and CSU Individual Campus Sites
Community College and UC System

Community College and UC Individual Campus Sites

Community College and Independent Colleges and Universities

*Community college to community college articulation agreements are widely used because of student
mobility between the community colleges in Orange County, Los Angeles County, and adjacent areas.

Education Code 78015, 78016, 66738, and 66740
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PROGRAM ADVISORY COMMITTEES

The Chancellor of the Coast Community College District shall have the responsibility to establish
administrative procedures for the operation of program advisory committees. Such committees shall meet
the guidelines and standards established under the Education Code, the State Plan for Vocational
Education and the regulations established by the Board of Governors of the California Community
Colleges for the purpose of program establishment, modification or discontinuance.
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ACADEMIC FREEDOM

ARTICLE VI. ACADEMIC FREEDOM AND RESPONSIBILITY

Section 1. Recognizing that free search for truth and the expression of diverse opinions are essential to a
democratic society, both the District and the Federation will encourage and protect academic freedom.

Section 2. A Faculty Member shall not be subject to any adverse action affecting the Faculty Member's
employment status with the District:

(a) For exercising freedom to examine or endorse unpopular or controversial ideas appropriate to course
content, discussions with students, or academic research or publication, nonetheless, the Faculty Member
shall attempt to be accurate, objective, and show respect for the opinions of others;

(b) For selection or recommending the selection of instructional materials for courses which may contain
unpopular or controversial ideas;

(c) For speaking or writing as a citizen, provided that the Faculty Member recognizes a special obligation
as a member of the education profession and indicates that the Faculty Member is not speaking for the
College or the District;

(d) For presenting all points of view including library materials of interest, information and enlightenment
without regard to the race or nationality or social, political or religious view of the authors;

(e) For expressing in an appropriate forum the Faculty Member's viewpoint on matters of College and
District policy.

Section 3. Political activities on campus shall be governed by District policies and procedures which
shall be in accordance with the requirements of applicable law.

Title 5, Section 51023
Accreditation Standard 2.2
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DELINEATION OF FUNCTIONS AGREEMENTS
Whenever a mutual agreement with a school district or other educational entity relating to responsibility

for noncredit continuing education programs is required by state law, the Chancellor shall present an
appropriate memorandum of understanding to the Board for approval.

Education Code Sections 8535, 8536
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STUDENT SAFETY

Each District sponsored curricular or extracurricular activity, including such activity sponsored by
District students, shall be planned and conducted in a manner which will provide maximum assurance of
student protection from bodily harm. It shall be appropriate to specify rules for student (participant)
conduct toward this end.
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LIBRARY SERVICES

The library shall serve as an integral part of a college and its instructional programs. As such, the library
must meet academic standards consistent with higher education accreditation guidelines and purposes.

Education Code Section 78100
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TRANSFER CENTERS

The Coast Community College District Board recognizes that all colleges in the District (Coastline
Community College, Golden West College, Orange Coast College), as part of their mission, shall provide
transfer programs of high quality and shall place a priority emphasis on the preparation and transfer of all
students, including special programs to assist underrepresented students, including African-American,
Chicano/Latino, American Indian, disabled, low-income and other students currently underrepresented in
the transfer process.

Each college shall maintain a Transfer Center and provide services to facilitate and increase the number

of students who transfer to four-year institutions. To this end the college shall maintain carefully and
continuously articulated programs with senior institutions and high schools.

Title 5, Section 51027
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EXTENDED OPPORTUNITY PROGRAMS & SERVICES

The colleges within the Coast Community College District shall, as authorized by Education Code section
69640, and the governing Board of the Coast Community College District, establish and implement
programs intended to identify students affected by language, social, and economic handicaps. The
colleges will also assist such students in completing their educational objectives by providing programs
and services to obtain job skills, occupational certificates, associate degrees, and transferring to four-year
institutions.

Programs to achieve these goals shall include but not be limited to Recruitment/Outreach, Early
Registration, Assessment Services, Counseling and Retention, Instructional/Tutoring Services, Transfer
and Job/Career Transition Services, Direct Aid/Book Services and other related services that promote
student success.

Education Code Sections 69640-69656
Title 5, Sections 56200, et seq.
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ACCESSIBILITY STANDARDS FOR ELECTRONIC AND
INFORMATION TECHNOLOGY - SECTION 508

The District is committed to ensuring that individuals with disabilities are provided access to educational
institutions and systems of communication under the Rehabilitation Act of 1973 and the Americans with
Disabilities Act of 1990. Amendments to the Rehabilitation Act, collectively known as Section 508,
clarify accessibility requirements for electronic and information technologies developed, procured,
maintained or used by governmental agencies. The Board directs the Chancellor or designee to ensure
appropriate compliance.

Reference: Rehabilitation Act of 1973, Section 508, as amended (29 U.S.C. 794d); Title I, Americans
with Disabilities Act, 1990.
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HOME COLLEGE CONCEPT

A home college program is defined as any occupational program approved by the Board of Trustees and
the State Chancellor's Office for a specific Coast District College which awards a Certificate of
Completion or an A.A. degree for a specified number of courses. Programs are not to be confused with
fields of study.

The Home College Policy for college program is defined by two basic criteria: programmatic and
geographic.

Programmatic:

The Home College Concept embodies the principle of jurisdictional responsibility for each college
program with primary responsibility emanating from a designated home college. The responsibility of the
designated home college encompasses courses offered within programs.

Geographic:

The geographic criteria establishes boundaries of college authority with respect to the offering of lecture
series, courses, and programs. The administration of Orange Coast College has primary responsibility for
all lecture series, courses, and programs physically offered on the Orange Coast College campus. The
administration of Golden West College has primary responsibility for all lecture series, courses, and
programs physically offered on the Golden West College campus. The administration of Coastline
Community College has primary responsibility for all lecture series, courses, and programs offered in the
community at any site not physically located on the Orange Coast College or Golden West College
campuses, including television broadcasting.

Exceptions:

Exceptions to the programmatic and geographic aspects of the Home College Policy may be negotiated
by mutual agreement of the colleges involved.
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INTERNATIONAL CREDIT PROGRAMS

The existing curriculum of the Coast Community College District shall be enhanced by offering domestic
and international credit programs that will allow students and teachers to study first-hand other areas of
California, the United States, and/or foreign countries. Well-planned and organized courses and programs
taught at domestic and international sites will utilize legitimate academic experiences in the arts and
sciences and will be developed within the guidelines established by the Programs Abroad Committee on
Domestic and International Credit Education and approved by the Chancellor.
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INTERNATIONAL AND MULTICULTURAL EDUCATION

The Coast Community College District recognizes the validity of developing and offering global
competency for all its students, staff, faculty, and members of the community. Several areas and
programs must constitute this mission, since we live in a world that demands:

. provision for global interdependence;

o creating linkages of global human resources, values and cultures;

o the protection of the global environment and natural resources;

o the promotion of global peace and conflict management;

o an understanding of change and alternative futures.
The Coast Community College District recognizes that today's students will be confronted throughout
their lives with issues that transcend national and cultural boundaries. It is important for them to
understand current issues and the events that shape them. It is now basic to good citizenship and to good

scholarship for students to understand and appreciate different customs and cultures throughout the world.

The Coast Community College District recognizes the importance of providing for students an education
with an international and multicultural dimension.

To further this end, the District will internationalize its existing college curricula by expanding

opportunities that focus on international and multicultural issues. It will also offer credit programs that

allow students and faculty to study and teach in other areas of California, the United States, and foreign
countries.

It is the policy of the Coast Community College District, therefore, to encourage and support the
development of these and other aspects of international and multicultural education. These include, but
are not limited to:

1. Access for the community, staff, and students to affect and involve themselves in international
programs.

2.  Study-abroad programs.

3. Internationalizing of the curricula.

4.  Effective support for international students on campus.

5. International and multicultural programs by and for the community.
6.  Student, faculty, staff, and community exchange programs.

7. Consultant and support services to foreign institutions.
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8.  Faculty and staff development activities.

9.  Technical assistance and resource information to businesses engaged in international business.

10. Development of international contracts and affiliations.

The Coast Community College District Office of International Education will work in consultation with
appropriate staff to support, coordinate, and develop the planning, managing, and evaluating of all District
and campus international activities. Besides addressing the ten directives listed above, the Office will
also pursue the following in order to promote well-rounded international programs and the financial
interdependence of those programs:

o expansion of international contracts

o expansion of federal and private grants for international projects

o expansion of the international distribution of District products and services

o expansion of the international student programs at the District's three colleges
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FIELD TRIPS AND EXCURSIONS

Within the limitations of the budget, class field trips requested by instructors will be approved by the Vice
President of Instruction or the Vice President of Student Services when, in the opinion of the respective
Vice President, the educational program can be enriched. All field trips must be for purposes directly
related to the curriculum. These purposes are generally defined as educational experiences which cannot
be duplicated on campus and are directly related to course content.

Local field trips that are within 50 miles of the college require a field trip request form to be on file in the
office of the President - with a copy of the class roster.

Field trips beyond 50 miles, overnight, and/or those requiring District transportation shall be Board
approved.

Title 5, Section 55450
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DISTRICT GRADING POLICY

The Chancellor will develop a District grading procedure that is consistent with Title 5 Section 55758 and
all other applicable Title 5 and Education Code sections. The District grading procedure shall identify
grading symbols to be assigned along with their definitions and conditions under which they are assigned.

Title 5 Section 55758
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CREDIT BY EXAMINATION

The District will develop and implement credit by examination procedures that are consistent with Title V
Section 55753 and Education Code Sections.

The governing board may grant credit to any student who satisfactorily passes an examination
approved or conducted by proper authorities of the college. Such credit may be granted only to a
student who is registered at the college and in good standing and only for a course listed in the
catalog of the community college.

The student’s academic record shall be clearly annotated to reflect that credit was earned by
examination.

Units for which credit is given pursuant to the provisions of this section shall not be counted in
determining the 12 semester hours of credit in residence required for an associate degree.
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GRADUATION REQUIREMENTS FOR DEGREES AND CERTIFICATES

Degree Programs

The Associate in Arts Degree is founded upon a philosophy, criteria, and pattern of courses that conform
with the requirements of Title 5 Regulations.

Purpose of Degree Programs

Degree programs shall have at least one of the following purposes:
1. To extend general education and cultural understanding

2. To provide for entrance to, or advancement in, an occupation
3. To provide credits for transfer to a four-year college.

Degree Requirement Options

Each college shall publish in its catalog and other appropriate student materials the requirements for the
following degree program options: the AA Degree Program, the Transfer Plan for California State
University, and the Transfer Plan for the Intersegmental General Education Transfer Curriculum
(IGETC).

Certificate of Achievement Programs

Certificates of Achievement certify that students successfully completing all requirements are fully
prepared to enter the careers designated on their certificates. These programs generally, but not always,
require a year or more of study and eighteen or more units of course work. Certificate of Achievement
Programs must be approved by the respective college’s Curriculum Committee and the Board of Trustees.
They should be endorsed by the regional Occupational Deans and approved by the State Chancellor’s
Office, if required. A list of current Board approved Certificate of Achievement Programs shall be
maintained by the Office of Instruction of the respective colleges and be published in the college catalog
each year.

Certificate of Completion Programs

Certificates of Completion are provided to certify that students successfully completing all requirements
are prepared with a particular set of skills, such as the job entry skills leading to a full Certificate of
Achievement Program, or skills to upgrade or advance in an existing career. These programs, generally
less than eighteen units of coursework, usually provide career ladder instruction and are therefore of
shorter duration and narrower in scope than Certificate of Achievement Programs. These programs must
be approved by the respective college’s Curriculum Committee and the Board of Trustees.
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Publication: A list of current approved Degrees and Certificates of Achievement and Certificates of
Completion shall be maintained at each of the colleges and shall be published in each college’s catalog
and other pertinent student resource materials each year.

Education Code Section 70902(b)(3)
Title 5, Sections 55800, et seq.
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HONORARY DEGREES

An Honorary Degree from one of the colleges in the Coast Community College District shall be presented
to those individuals whose outstanding personal, professional, or philanthropic donations to one of the
District’s institutions provide for the continuance of excellence in educational programs, facilities, or any
activity associated with college(s) or District’s Mission and Goals.

The awarding of an Honorary Degree will take place with the joint approval of the respective college’s
Academic Senate President and the college President.

Education Code Section 72122
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COURSE REPETITION

Students who receive a substandard grade of "D", "F", or "NC" in a course, may repeat the course one
additional time for credit. Prior student grades when such repetition takes place will be disregarded for
the purposes of grade point computation; however, the academic record shall be annotated in such a
manner that all work remains legible.

Courses designated A-B, A-C, A-D may be repeated for credit; however, they may not be taken
concurrently. A-B designated courses may be taken twice for credit; A-C courses three times, and, A-D
courses four times. A course may be designated as repeatable (AB, AC or AD) only if,

1. the course content differs each time it is offered,
and
2. the student who repeats it is gaining an expanded educational experience for one of the two

following reasons:

a. Skills or proficiencies are enhanced by supervised repetition and practice within class
periods; or
b. Active participatory experience in individual study or group assignments is the basic

means by which learning objectives are obtained.

Courses designated as repeatable shall show in the course outline how each A-B-C-D segment differs.
Courses that show substantial differences should be submitted as separate courses.

Students may repeat courses taken in accredited colleges or universities where substandard academic
performance was obtained (D-F).

Students who achieved standard academic performances (A-C) may upon petition request allowance to
enroll in the same course. Grades awarded for courses repeated under this provision shall not be counted
in calculating the student's grade point average.

Education Code Sections 71020, 71020.5, and 76300
Title 5 Sections 55761, 55762, 55763, 58161, and 58162
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ACADEMIC RENEWAL

This Academic Renewal Policy for Coast Community College District is issued pursuant to Sections
55764 and 55765 of the California Administrative Code (Title 5) regulations. The purpose of this policy
is to disregard past substandard academic performance of students when such work is not reflective of
their current demonstrated ability. It is based on the recognition that due to unusual circumstances, or
circumstances beyond the students' control, the past substandard work will negatively affect their
academic standing and unnecessarily prolong the rate at which they complete their current objectives.

If specific conditions are met, Coast Community College District colleges may disregard from all
consideration associated with the computation of a student's cumulative GPA up to a maximum of thirty
(30) semester units of course work from a maximum of two (2) semesters or three (3) quarters taken at
any college for graduation or grade point average (GPA) purposes only. These conditions are:

1. The course work to be disregarded is substandard. The average grade points of the
courses to be disregarded is less than 2.0.

2. A minimum of 12 semester units has been completed at any regionally accredited college
or university with a cumulative GPA of at least 2.0 in all course work subsequent to the
course work to be disregarded.

3. At least 12 months have elapsed since the most recent course work to be disregarded.

4. All substandard course work shall be disregarded, except those courses required as a
prerequisite or to satisfy a requirement in the student's redirected educational objective.

Credit for courses from other colleges or universities can be disregarded in order to meet the grade point
average requirements for an A.A. degree or Certificate of Achievement toward graduation.

NOTE: It is important to understand that ALL COURSE WORK WILL REMAIN LEGIBLE on the
student's permanent record (transcript), ensuring a true and complete academic history. However, students’
permanent records will be annotated so that it is readily evident to all users of the records that the units,
even if satisfactory, are to be disregarded. This notation will be made at the time that the academic
renewal has been approved by the appropriate college office.

If another accredited college has acted to remove previous course work from consideration in
computing the GPA, such action shall be honored in terms of its policy. However, such units
disregarded shall be deducted from the 30 semester units maximum of course work eligible to be
disregarded at a Coast Community College District college.

Interpretation of the academic renewal procedure is the responsibility of the appropriate college
official who may, for compelling reasons, make exceptions to the stated conditions provided the
requirements of Title 5 (Sections 55764 and 55765) are observed. All receiving schools may not
accept our Academic Renewal Policy.

Title 5 Sections 55764 and 55765
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PROBATION POLICY

A student in the Coast Community College District shall be placed on probation whenever he or she
meets one of the two conditions listed below.

1. Academic Probation

Has attempted at least 12 semester units at a district college and

a. has a grade point average of less than 2.0 in the most recent semester completed, or
b. has a cumulative grade point average of less than 2.0 in all units attempted.
2. Progress Probation

Has attempted at least 12 semester units at a district college and the percentage of units in which
the student has been enrolled for which entries of "W"," "I," and "NC" are recorded reaches or
exceeds 50 percent.

All probationary students shall be notified of their status and provided with counseling services.

Title 5 Sections 55754, 55755
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POLICY ON DISQUALIFICATION

A student in the Coast Community College District who is on academic or progress probation shall be
disqualified whenever he or she meets one of the two conditions listed below.

1. Academic Disqualification

Any student on academic probation for two consecutive semesters shall be academically
disqualified. However, any student on academic probation whose most recent semester grade
point average equals or exceeds 2.0 or whose cumulative grade point average equals or exceeds
2.0 shall not be disqualified but shall be continued on academic probation.

2. Progress Disqualification

Any student who is on progress probation for two consecutive semesters shall be disqualified for
lack of satisfactory progress. However, any student on progress probation whose most recent
semester work indicates fewer than 50 percent units of "W," "I, and "NC" shall not be
disqualified but shall be continued on lack of progress probation.

Appeal for Reinstatement: When notified of his or her disqualified status, a student will also be informed
about appeal procedures.

Any student disqualified from a college within the Coast Community College District may be dismissed
for a minimum of one semester. A student dismissed from one district college shall not attend another
district college during the semester of disqualification.

Title 5 Section 55756
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REMEDIAL LIMIT POLICY
It is the policy of the Coast Community College District that no student shall receive more than 30

semester units of credit for remedial course work while enrolled within the Coast community colleges.

The 30-unit limit shall not apply to:

1. Students enrolled in English as a Second Language (ESL); or
2. Students enrolled in learning skills or study skills courses; or
3. Students identified by a District college as being "learning disabled."

Students may be granted a waiver to the 30-unit limit upon a petition to a college in the Coast District.
Waivers will only be granted when the student shows measurable progress toward the development of
skills necessary for success in college level courses.

Title 5 Section 55756.5
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Coast Community College District Academic Accommodations for Students with Disabilities

Under federal and state laws, the college is required to make modifications to academic requirements and
practices as necessary in order to ensure that they do not discriminate against a qualified student with a
disability. The college is also required to have a policy and procedure for responding to students with
verified disabilities who request academic accommodations. Students with disabilities have the right to
receive reasonable academic accommodations in order to create an educational environment where they
have equal access to instruction without fundamentally altering any course, educational program or
degree.

Applicable law includes the following: Americans with Disabilities Act (PL 101-336); Rehabilitation Act of 1973, Section 504 [34 C.F. R s 104.3
()(1) and (k)(3) and s 104.44 (a) and (b)]: Family Educational Rights and Privacy Act of 1974; Title 5 of the California Code of Regulations.

Coast Community College District Procedures for Providing Academic Accommodations
for Students with Disabilities

COASTLINE, GOLDEN WEST AND ORANGE COAST COLLEGES
DISABLED STUDENTS PROGRAMS AND SERVICES

In compliance with federal and state laws and in order to create an educational environment where
students with disabilities have equal access to instruction without compromising any course, educational
program or degree, the following procedures have been established.

ACADEMIC ACCOMMODATION PROCEDURES

1. The student bears the responsibility of presenting to Disabled Students Programs and Services
(DSP&S), professional documentation of specific educational limitations before an academic
accommodation authorization will be granted.

2. If the student does not have appropriate verification of disability, DSP&S will initiate an assessment
to determine and document a disability if within the scope of assessment services provided by
DSP&S and deemed necessary by a DSP&S professional.

3. The DSP&S professional who meets the qualification standards established by state regulations, will
assess and document the extent and the effects of the current disability. Depending on the severity
and educationally related functional limitations of the assessed disability, the DSP&S professional
shall recommend accommodations immediately upon request of the student. The student or DSP&S
professional will submit to instructors the accommodations authorized by DSP&S.

Informal Resolution

4a. The college is charged with determining and providing what it believes to be the appropriate
academic accommodation for a student. A student who disagrees with the academic
accommodation(s) recommended by DSP&S should discuss his/her concern with the DSP&S
professional recommending the accommodation. If the student’s concern continues to be
unresolved, the student should discuss his/her concern with the DSP&S Coordinator/504
Coordinator. If the concern continues to be unresolved, the next step is to contact the Affirmative
Action/Campus Grievance Officer as outlined in #5 below.
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If an instructor has questions about an accommodation requested by a student with a verified
disability, the instructor should immediately contact the DSP&S professional who authorized the
accommodation(s). Informal meetings and discussion among the instructor, Department Chair or
designee, the student, the appropriate members of DSP&S and/or other appropriate members of the
college community are essential at the outset, and need to be completed within five (5) instructional
days following the request for the accommodation.

If no formal resolution can be found within five (5) instructional days and the accommodation is not
allowed, the DSP&S professional, student or the instructor will refer the matter to the Division
Dean (of the area to which course/instructor is assigned).

If the Division Dean cannot informally resolve the issue, he/she will notify the Affirmative
Action/Campus Grievance Officer in writing within five (5) instructional days. The Affirmative
Action/Campus Grievance Officer will then proceed with the Academic Accommodation Hearing
process (see page 4).

The accommodation originally authorized by DSP&S will be allowed for a maximum of three (3)
instructional weeks (from the time of the instructor’s decision) during which time a resolution will
be achieved. If the decision of the Academic Accommodation Hearing Committee is that the
accommodation is not reasonable, the accommodation will either be modified or rescinded
depending upon the committee’s recommendations.

COURSE SUBSTITUTIONS

If the student and the academic department mutually agree upon a course substitution, and the proposed
course substitution meets the requirement of comparable concept mastery, the course substitution will be
granted by the Chief Academic Officer. If the academic department has denied a student’s request for
course substitution and the student remains unable to complete a course, the following steps must be
completed.

1.

The student must file a written, formal request for course substitution with DSP&S. This request
must be received by DSP&S prior to enrolling in the student’s final semester to avoid last-semester
negotiations.

A preliminary review of the student’s disability-related need for a course substitution will be made
taking into account the unique needs of each student. This review must be conducted by a team of
appropriate professionals within DSP&S, including the DSP&S Coordinator. Sufficient written
documentation that the student meets all standardized criteria established by Title 5 and the
Chancellor’s Office relevant to the student’s disability must be demonstrated to the DSP&S office in
order to proceed with a formal request (Sections 56032-56044 of Subchapter 1 of Chapter 7 of
Division 6 of Title 5).

If the DSP&S team determines that the above requirements are met, it will develop an educational
plan for the student that addresses the student’s particular disability, immediate and future
educational and career goals and how this particular course substitution will affect any prerequisite,
graduation or transfer requirements detailed by this educational plan. Within five (5) instructional
days of receiving the formal request, DSP&S will present this plan in writing to an ad hoc
committee consisting of the following: one faculty representative from the Academic Petition
Council, the DSP&S Coordinator,
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the DSP&S professional recommending the accommodation, the appropriate Division Dean, the Chair or
faculty representative from the department of the course in question, and a designee from the Academic
Senate. Within ten (10) instructional days of the referral from DSP&S, this committee will determine if
the requested substitution constitutes a fundamental alteration of the educational program. The committee
will also develop and submit to the student, a written individualized plan for accommodations or
adjustments that address the appropriate educational needs as they relate to the educational goals of the
student. The plan developed by the ad hoc committee becomes effective immediately and will be
coordinated and implemented by DSP&S. The DSP&S Coordinator or his/her designee will ensure that
the provisions of the plan are followed. If the ad hoc committee cannot reach consensus, then the matter
will be referred to the Affirmative Action/Campus Grievance Officer to review and begin the Academic
Accommodation Hearing Process within five (5) instructional days.

4. Any course substitution provided for students determined to require such an academic
accommodation shall guarantee that any grade assigned to these students is based on their ability to
demonstrate comparable concept mastery to that of other students enrolled in the course being
replaced.

For this reason, special project courses or others designated by the department may be assigned as
the appropriate substitution courses and should incorporate those essential concepts as identified in
the course outline of record for the course being replaced.

5. If the substituted course is required for transfer, and the student plans to transfer, the student is
responsible for contacting the transferring institution regarding the acceptability of the substitution.

ACADEMIC ACCOMMODATION HEARING PROCESS

Students or instructors wishing to appeal a decision made by the Affirmative Action/Campus Grievance
Officer at the conclusion of the informal resolution process, or a decision made by the ad hoc committee
on course substitutions mentioned in item 3 above will file a formal written request for a hearing with the
College’s Affirmative Action/Campus Grievance Officer. The Affirmative Action/Campus Grievance
Office is located . The phone number of the
Affirmative Action/Campus Grievance Officer is

1. The Affirmative Action/Campus Grievance Officer is responsible for informing the complainant of
his/her rights and responsibilities under these procedures.

2. An Academic Accommodation Hearing Committee will be convened by the Affirmative
Action/Campus Grievance Officer to review the complaint. The committee will be comprised of the
following voting members:

The DSP&S Coordinator

The Division Dean (Not from Division in Question)
The appropriate Department Chairperson
Academic Senate President or his/her designee.

oo

3. The Affirmative Action/Campus Grievance Officer shall serve as Chairperson and will vote only in
case of a tie and will be responsible for appointing a secretary or provide for a tape recording and
written minutes of the hearing.
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All five (5) voting members, including the chair, shall constitute the quorum by which the hearing
may proceed.

Both parties have the right to present witnesses, testimony and evidence but only as related to the
case.

Both parties have the right to be accompanied by an advocate in the formal appeal hearing. The
student, for example, may want to have another student present that is familiar with their condition
and circumstances. If an instructor is involved, he/she may wish to have a union representative
present. Attorneys are not permitted unless the committee requests the assistance of an attorney to
explain any complex legal issues.

The hearing shall be closed to the public.

The committee shall judge the evidence presented and shall render a written decision within five (5)
instructional days following the conclusion of the hearing; a copy of the decision shall be sent to the
Vice President of Student Services. The Vice President of Student Services will confer with the
Vice President of Instruction concerning the decision of the committee and will either accept or
modify the decision.

The Vice President of Student Services shall then inform the complainant and the committee of
his/her final action by certified mail within five (5) instructional days of the receipt of the
committee’s decision regarding his/her decision.

The Vice President of Student Services’ decision shall be the final decision rendered and shall be
implemented within five (5) instructional days.

Written minutes and a tape recording of the proceedings shall be kept in a confidential file by the
Vice President of Student Services and shall be available to the parties. All documents shall be filed
separately from the personnel file of the participants. Records shall be kept for a period of one (1)
year.

General Provisions

1.

The time limits specified herein shall be considered maximum and every effort shall be made to
expedite the process. Time limits may be extended only by mutual consent, in writing.

If any party involved in any part of this review process exceeds a time limit, the matter will be
considered resolved at the highest level that was reached in the process.

The complainant may withdraw the appeal at any time. However, the same appeal shall not then be
filed again by the same complainant.

The Affirmative Action/Campus Grievance Officer may be consulted by either party regarding any
of these procedures.
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OTHER COMPLAINTS

Students wishing to file complaints or grievances based upon discrimination on the basis of physical or
mental disability should contact the College’s 504 Coordinator located on campus, in

Applicable law includes the following: Americans with Disabilities Act (PL 101-336); Rehabilitation Act of 1973,
Section 504 [34 C.F. R s 104.3 (j)(1) and (k)(3) and s 104.44 (a) and (b)]: Family Educational Rights and Privacy
Act of 1974; Title 5 of the California Code of Regulations.
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STUDENT CLUBS AND ORGANIZATIONS

The District encourages the formation of special-interest student clubs and organizations for educational
and social benefits. The District shall staff advisors for such student groups, and may grant these groups
official District recognition and campus privileges (meeting places, use of the District's internal mail
system, listing on District activity schedules, etc.).

The District shall not sponsor, and shall not grant official recognition or campus privileges to any student
club, fraternity, sorority, or other student organization that maintains secrecy about its purpose,
organization, or membership, or that engages in hazing or that proclaims and subscribes to a purpose
inimical to District fulfillment of responsibilities assigned to the District by the Education Code.

Each student club or organization shall comply with District rules established by the Chancellor

concerning application for District recognition, and concerning the conduct of club and organization
affairs.

Education Code 32050, 32051, and 76035
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TAKING POSITIONS ON ISSUES

Student publications and registered student organizations may take positions on issues, if they make clear
in so doing that they are not representing the views of the college or of the student government or the
student body as a whole.
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STUDENT GOVERNMENT
Establishment

The following document (quoted in its entirety) establishes the jurisdiction of the Associated Students
within the District.

“In recognition of the true and democratic ideals of government of, by, and for all people through due
process of representation, the Board of Trustees of the Coast Community College District, do hereby
grant this charter bestowing upon the Student Body of Colleges in our District the privileges, duties and
responsibilities of self-government. This government shall be represented and administered by an
executive and legislative board, whose members shall be elected and whose duties shall be accomplished
as specifically set forth in the constitution created and approved by the Student Body under the guidance
of the President of the College and such other persons as he shall deem necessary to appoint.

“We, the Board of Trustees of the Coast Community College District, do further hold the Presidents of the
Colleges entirely responsible for effective functioning of the Student Government. Should the Student
Body fail at any time to fulfill its trust as a self-governing unit, the President of the College may freely
exercise the power to veto. Upon the recommendations of the President of the College, we, the Board of
Trustees, retain our right to revoke this charter, provided such recommendations shall be prompted by
reason of misuse or neglect of said charter. In accepting this charter, it shall be the duty of the Student
Body to take upon itself the responsibility of self-government as set forth in the Declaration of
Independence of the United States, and in so doing, to respect at all times the sovereign dignity and rights
of the individual student.”
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STUDENT BODY ASSOCIATION
(Orange Coast College)

The Board encourages the establishment of a student body association at Orange Coast College for the
purpose of conducting activities in behalf of students with the counsel and approval of College
administrators under guidelines established by the Chancellor.

The student body association at Orange Coast College shall establish offices in College facilities without
charge for such occupancy, ant shall be held responsible and accountable for a proper conduct and
administration of student body affairs under its sponsorship and control.

The student body association at Orange Coast College shall be permitted to conduct fund-raising activities
on campus to finance the organization's budgeted expenditures. The sale of special-benefit student body
cards, sponsorship of lectures and concerts, and operation of authorized on-campus business enterprises
shall be with the approval of the Board of Trustees.

Education Code 76060, 76062,
76064, 76065
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CHARTER OF SELF-GOVERNMENT (Associated Students)
Orange Coast College

“In recognition of the true and democratic ideals of government of, by and for all people through due
process of representation, we, the Board of Trustees of Coast Community College District*on this
Nineteenth Day of November in the Year of Our Lord One Thousand Nine Hundred and Forty-Eight, do
hereby grant this charter bestowing upon the student body of Orange Coast College the privileges, duties,
and responsibilities of self-government.

“This government shall be represented and administered by an executive and legislative branch whose
members shall be elected, and whose duties shall be accomplished as specifically set forth in a consti-
tution created and approved by the student body under the guidance of the President of the College and
such other persons as he shall deem it necessary to appoint.

“We, the Board of Trustees of Coast Community College District* do further hold the President of the
College entirely responsible for the effective functioning of the student government. Should the student
body fail at any time to fulfill its trust as a self-governing unit, the President of the College may freely
exercise the power of veto.

“Upon the recommendation of the President of the College, we, the Board of Trustees, retain the right to
revoke this charter, provided such recommendation shall be prompted by reason of misuse or neglect of
said charter.

“In accepting this charter, it shall be the duty of the student body to take upon itself the responsibility of
self-government as set forth in the Declaration of Independence of the United States, and in so doing, to
respect at all times the sovereign dignity and worth of the individual.”

/s/ BOARD OF TRUSTEES
ORANGE COAST JUNIOR COLLEGE DISTRICT™
(Now Coast Community College District)

*Originally "Orange Coast Junior College District"
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STUDENT BODY ASSOCIATION
(Golden West College)

The Board of Trustees encourages the establishment of a student body association at Golden West
College for the purpose of conducting activities in behalf of students with the counsel and approval of
College administrators under the guidelines established by the Chancellor.

The student association shall establish offices in College facilities without charge for such occupancy, and
shall be held responsible and accountable for a proper conduct and administration of student body affairs
under its sponsorship and control.

With approval of the Board of Trustees, a student organization shall receive the College Service charges

and shall receive the profits generated from on-campus snack bar and cafeteria operations, and conduct
fund raising activities on campus to finance organization expenses.

Education Code Section: 76060
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CHARTER OF SELF-GOVERNMENT (Associated Students)
Golden West College

“WHEREAS, The Associated Students of Golden West College, in order to create a responsive, effective
and representative medium of government, and, to provide themselves with the authority and
responsibility for taking such action as may become necessary to carry out the financial, organizational,
social and political aspects of government, and

“WHEREAS, These students have conceived a structure of government in conformity with public law, the
principles of self-government as specified by the Board of Trustees and the policies of the Golden West
College Administration; and

“WHEREAS, These students have already exhibited the ability and responsibility necessary in the
exercise of student self-government; therefore be it

“RESOLVED, That the Coast Community College District Board of Trustees grant this Charter of
Self-Government to the Associated Students of Golden West College.
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STUDENT ADVISORY COUNCIL
(Coastline Community College)

The Student Advisory Council at Coastline Community College has been formed to act in an advisory

capacity to the college in regard to various programs, procedures, processes, and services.

STUDENT BODY ASSOCIATION
(Coastline Community College)

The Board of Trustees encourages the establishment of a student body association at Coastline
Community College for the purpose of conducting activities in behalf of student with the counsel and
approval of College administrators under guidelines established by the Chancellor.

The student association shall establish an office in College facilities without charge for such occupancy
and shall be held responsible and accountable for a proper conduct and administration of student body
affairs under its sponsorship and control.

With approval of the Board of Trustees, a student organization shall be permitted to conduct fund raising
activities on campus to finance organization expenses.
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COUNSELING AND GUIDANCE

Recognizing the need and value of counseling & guidance to Community College students in an open
access institution, and in accordance with Title 5, Section 51975, the Board of trustees shall insure that;

(@)

(b)

(©)

(d)

Each college shall employ or ensure provision of an adequate counseling staff both in training
and experience, and shall establish procedures to provide, and shall provide, the counseling
services listed in subsections (b) through (d):

The counseling services shall assist each student in the following ways: (1) To determine the
student's educational goals. (2) To make a self-appraisal of progress toward the student's goal.

The counseling services shall provide to each non-exempt first-time freshman who is enrolled in
more than six units, special individual or group counseling and guidance, shall recommend a
study load suitable to the needs of each student, and shall keep an appropriate record of each such
students progress.

The counseling services shall provide individual counseling and guidance to each student who is
on probation. To include regulation of the student's program according to past performance,
attitudes and other measures.

The Board of Trustees endorses the Education Code's definition of the role of counseling faculty in
Section 51018 and adopts the following four functions for counseling programs:

1)

)

©)

(4)

Academic counseling, in which the student is assisted in assessing, planning and implementing
his or her immediate and long-range academic goals.

Career counseling. in which the student is assisted in assessing his or her aptitudes, abilities, and
interests, and is advised concerning current and future employment trends.

Personal counseling in which the student is assisted with personal, family or other social
concerns, when that assistance is related to the student's education.

Coordination with the counseling aspect of other services to students which may exist on
campus, including, but nor limited to, those provided in programs for students with special needs,
skills testing and study skill programs, financial assistance programs, and job placement services.
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COAST COMMUNITY COLLEGE DISTRICT
ALCOHOL AND DRUG ABUSE PROGRAM

Statement of Philosophy and Purpose

It is the intention of the Coast Community College District to provide an environment that maximizes
academic achievement and personal growth. The District recognizes that alcohol and other drug use or
abuse pose a significant threat to the health, safety, and well being of users and the people around them.
Substance abuse also interferes with academic, co-curricular, and extra-curricular interests and can lead to
health, personal, social, economic, and legal problems.

Health problems include hangovers, blackouts, general fatigue, impaired learning, dependency, disability,
and death.

Personal problems include diminished self-esteem, depression, alienation from reality, and suicide.

Social problems include loss of friends, academic standing, co- and extra-curricular opportunities,
alienation from and abuse of family members, and chronic conflict with authority.

Economic problems include loss of job, financial aid eligibility, homes, savings, and other assets.
Legal problems include loss of driver's license, limitations on career choices, fines, and jail sentences.

Alcohol or other drug abuse addiction or dependency is a behavioral/medical problem. Because the
District's intent is to be helpful, not punitive, programs have been developed to deter alcohol and other
drug abuse. First, education is provided about alcohol and other drug-related hazards and associated
problems. Second, a program of assistance and referral is available to aid individuals who are
experiencing alcohol and other drug-related problems. And, third, disciplinary procedures are applied to
uphold the District policy regarding alcohol and other illegal drug use and the Student Code of Conduct.

The District policy is that all use of alcohol and other drugs is prohibited on District property and at any
college-sponsored activity except insofar as is required for a certificate program and/or is approved by the
chancellor or college president. Furthermore, the use of tobacco is prohibited in all District buildings and
vehicles.

Education

The Coast Community College District offers a wide variety of educational opportunities to its students
and the community which address alcohol and other drug-related issues. Information about formal
courses is available in the college catalogs, class schedules, and through the counseling centers.
Additional educational opportunities include awareness activities, conferences, workshops, films/videos,
and lectures, some of which are offered in conjunction with other colleges and community agencies.
These activities are publicized at each college. Informational materials are available at the Student Health
Centers at Golden West College and Orange Coast College and in other areas throughout the District.
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Assistance and Referral

Students can seek help through the Student Health Center or the Student Assistance Program. Student
health professionals provide assistance for students with alcohol or drug problems including crisis
intervention, education, and/or referral. The student assistance program has trained faculty and staff who
volunteer their time to advise students and make referrals. Students may be referred to groups or agencies
such as the following:

® Alcoholics Anonymous

e®Narcotics Anonymous

o CoDependents Anonymous

o Other appropriate self-help groups

e Alcohol counselor on campus

e County regional mental health team

®Private treatment agencies

State Laws and District Regulations

Based on the California Education Code, the Coast Community College District Code of Conduct and
Disciplinary Procedures (Policy 030-10-1) prohibits the use and possession, distribution or sale of alcohol
or illegal drugs on college property or at any college-sponsored activity. Furthermore, it is illegal in the
state of California to use, possess, sell, or distribute illegal drugs (including alcohol to persons under age
21). Itis illegal to drive under the influence of alcohol or other drugs or to have open containers of
alcohol in a motor vehicle. Penalties include loss of driving privileges, fines, and jail sentences.

The Code of Conduct sets forth disciplinary actions which may be employed when violations occur. Such

actions include reprimands, disciplinary probation, short-term suspension up to five days, long-term
suspension up to two years, or expulsion. In addition, student due process rights are described in that

policy.

Students who distribute or sell alcohol or illegal drugs on college property or at college-sponsored events
will be referred to local law enforcement and may be subject to college disciplinary action up to and
including expulsion.

A student user of alcohol or other illegal drugs who voluntarily enters the student assistance program will
not be subject to District disciplinary action for such use.
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A student appearing to be under the influence of alcohol or illegal drugs while on college property or at a
college-sponsored activity shall be subject to discipline for such use according to the following schedule:

®The first disciplinary referral will result in the student being given the option of documented
participation in a student assistance program for a prescribed period and an oral reprimand or no
participation and a written reprimand.

® A second disciplinary referral will result in the student being given the option of participating in a
student assistance program and a written reprimand or no participation and short-term suspension.

® A third disciplinary referral will result in the student being given the option of participation in a student
assistance and a short-term suspension or no participation and long-term suspension.

eSubsequent disciplinary referrals will result in long-term suspension.
In addition to the above, a student who appears to be under the influence of alcohol or other drugs may

have limitations on his or her participation in co- and extra-curricular activities or be excluded from such
participation.
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STUDENT HEALTH PLAN

The District shall provide a program of health services for all students currently enrolled and attending
classes. A mandatory health fee will be charged to each student to support the program unless student
presents proof of state mandated exceptions.
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STUDENT HEALTH PLAN
(Orange Coast College and Golden West College)

Health Services

The following provisions shall apply for each student enrolling for graded classes during the fall, spring,
or summer session, at both Golden West College and Orange Coast College, when classes are in session.

1. Students shall receive health care at the primary college where he/she has enrolled, and the
student's health care insurance shall be handled at the college where the student is enrolled. The
primary college is the college where the health fee was paid.

2. Notwithstanding the other provisions of this policy, students who have paid a health fee at one
college shall be authorized to receive first aid and emergency health care at the other student
health center.

Ineligible for Health Service

1. Students who drop all classes or whose classes end prior to the semester end become ineligible
for health service at that time.

2. Students enrolling only for classes in Coastline Community College are ineligible for health
services at Orange Coast or Golden West Colleges.

The following services are available at Orange Coast and Golden West Colleges: medical and mental
health professionals, clerks, supplemental student insurance plans, supplies and equipment, a health care
facility, miscellaneous items such as lab assistants, conferences, and consultants. The same medical,
mental health, nursing and student insurance services are provided for day and evening students.
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STUDENT MEDICAL INSURANCE
A voluntary student medical and dental insurance plan is available to students at all colleges.
030-8-4
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STUDENT ACCIDENT INSURANCE

Accident insurance is provided for students at Coastline Community College, Golden West College and
Orange Coast College for an accident on campus or a campus-approved activity including Community
Service participants. This insurance coverage is secondary to any primary insurance coverage a
student/participant may have and is subject to a deductible.
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COMMUNICABLE DISEASE POLICY FOR STUDENTS

The Coast Community College District deals with communicable diseases in a manner which balances the
rights of the individual with concern for the public health of the college environment. The District uses
the most recent edition of Control of Communicable Disease in Man, the report of the American Public
Health Association, as its source for the definition of communicable disease and period of
communicability. It is the responsibility of all students to comply with the following:

1. Medical Diagnosis - The Student Health Center staff may request the student suspected of having a
communicable disease to obtain a diagnosis.

2. Contact with Health Department - Following the diagnosis, the Student Health Center staff shall
comply with regulations of the Orange County Health Department.

3. Exclusion and Return to District Programs - In compliance with Orange County Health Department
standards and California Education Code regulations, a student with a communicable disease may be
excluded from District programs. A medical release is required for return to District colleges.

The primary role of the Coast Community College District in communicable disease control is
educational. Proof of immunization shall not be a requirement as a condition for admission except in
specific areas as prescribed by law. The Student Health Center in conjunction with the Orange County
Health Department could offer immunization for specific diseases as needed. The Orange County Health
Department offers free immunization.

Education Code 76403
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STUDENT VICTIMS OF SEXUAL ASSAULT

The Coast Community College District recognizes that sexual assault is a serious issue, and will not
tolerate acts of sexual assault on district property or district-sponsored activities. The District will
investigate all allegations of sexual assault that occur on District property or at sponsored activities and
take appropriate criminal, disciplinary or legal action.

As soon as it is safe to do so, the victim of sexual assault should report the incident, including date or
acquaintance rape, to the College Safety Office, the local police (if off-campus) College Health Services,
or the Vice President of Student Services. Once the incident is reported, a coordinated series of actions
will be initiated to support and protect the student and prevent further incidents. Partnerships with local
and community resources will be established to link students with needed services and follow up care.
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STUDENT ROLE IN GOVERNANCE

The Board of Trustees of the Coast Community College District recognizes the Associated
Student Organizations as the representatives of the students in the formulation and development
of District and College policies and procedures that have or will have a “significant effect on
students.” The District is committed to shared governance and views its students as a valued,
integral community whose views and ideas are imperative in developing policy and procedure.
The Board views the Associated Students’ input as essential in the development of policies and
procedures that have or will have a “significant effect on students”; in this regard, students shall
have the right to participate in processes for jointly developing recommendations to the Board
regarding such policies and procedures. Policies and procedures that have or will have a
“significant effect on students” include those dealing with the following areas:

Grading

Codes of student conduct

Student discipline

Curriculum development

Courses or programs to be initiated or discontinued
Institutional planning and budget development
Student preparation and success

Student services planning and development

Student fees

Participation on hiring committees

Any other district and college policy, procedure, or related matter that the Bboard
determines will have a significant effect on students

RBoOoo~NOR~wNE
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The Board also shall give reasonable consideration to the recommendations and positions
developed by students regarding District and College policies pertaining to the hiring and
evaluation of faculty, administration, and classified staff.

Except in unforeseeable, emergency situations, the Board shall not take action on a matter having
a “significant effect on students” until it has provided students with the opportunity to participate
in the formulation of the policy or procedure, or in the joint development of recommendations to
the Board.

Each College shall develop procedures to implement this Policy. At both the College and

District levels, recommendations and positions developed by the Associated Students on matters
having a “significant effect on students” are to be given every reasonable consideration.

Title 5, Section 51023.7
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STUDENT CODE OF CONDUCT AND DISCIPLINARY PROCEDURES

The Coast Community College District has special interests and purposes essential to its effective
functioning as an educational institution. These include (a) the opportunity for students to attain their
educational objectives, (b) the creation and maintenance of an intellectual and educational atmosphere
throughout the District, and (c) the protection of the health, safety, welfare, property, and human rights of
all members of the District community and the property of the District itself. The Coast Community
College District has a clear responsibility in the area of student conduct to protect and promote the pursuit
of'its goals.

The Coast Community College District Policy Regarding Student Code of Conduct and Disciplinary
Procedures sets forth those acts which constitute unacceptable conduct. All alleged violations of this
policy may result in referral to the College Administrator charged with enforcing this policy.

The Coast Community College District reserves the right, for educational purposes, to review any action
taken by civil authorities regarding students. Students are expected to adhere, and will be held
accountable for adhering to all federal, state and local laws, in addition to all District policies and
regulations not set forth herein.

A student of the Coast Community College District accepts the responsibility to conform to all District
rules and regulations. Failure to meet this obligation will justify appropriate disciplinary actions
including, but not limited to, expulsion, suspension, disciplinary probation, or reprimand. Although the
District will make every reasonable effort to make the District's rules and regulations available, students
are responsible for becoming familiar with them.

This policy applies to all students, and also applies to:
a. applicants for offenses committed as part of the application process;

b. applicants for offenses committed on campus and/or while participating in District-related events
or activities that take place following a student's submittal of the application through his or her
official enrollment;

c. individuals who participate in a District-sponsored program; and
d. former students for offenses committed while a student.

If specified in the campus regulations, this policy shall also apply to conduct that occurs off campus and
that would violate student conduct and discipline policies or regulations if the conduct occurred on
campus, or where the conduct occurs within a reasonable distance from the campus and such conduct
disrupts or interferes with the educational mission of the campus.

This policy is not applicable to matters that are subject to Title IX (sex discrimination), or Section 504
(handicap), student grievance procedures, residence determination and academic matters, including, but
not limited to, admission and enrollment decisions, the assignment of classes or grades, and probation,
suspension or dismissal for academic reasons.
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1. THE USE OF "WILL"™ AND "SHALL"

In this policy, "will" and "shall" are used in the mandatory sense.

2. DEFINITIONS

In addition to and in some cases as a supplement to the terms defined elsewhere in this policy, the
following defined terms shall have the meanings set forth in this section for purposes of this policy.

2.1 "Attorney" means any person who is admitted to practice law in the State of California.
2.2 "Board" means the Governing Board of the Coast Community College District.
23 "Campus Appeal Advisor" means a current student or employee of the Coast Community College

District who at the student's request accompanies the student and advises him at a hearing before
the Student Discipline Appeal Committee.

2.4 "Chancellor" means the Chancellor of the Coast Community College District or his/her designee.

2.5 "Class" means any activity sponsored by the District including, but not limited to, courses,
lectures, labs, field trips, club activities and Student Government activities, and any other student
sponsored activity.

2.6 "College" means any college of the Coast Community College District.

2.7 "College Disciplinary Administrator" means the College official(s) designated by the College
President to administer this policy.

2.8 "College President" means the President of the College or his/her designee.
2.9 "Day" means days when classes are in session at the college at which this policy is being applied

unless otherwise stated herein.

2.10  "Weapon" means any instrument or weapon, the use of which is likely to cause bodily injury,
including, but not limited to, a blackjack, sling shot, billy, sandclub, sandbag, metal knuckles, any
dirk, dagger, switchblade knife, pistol, revolver, or any other firearm, any knife having a blade
longer than 3-1/2 inches, any razor with an unguarded blade, and any metal pipe or bar used or
intended to be used as a club or any instrument used in an assault on a member of the College
community.

2.11  "Designee" means a District official appointed to fulfill responsibilities indicated in this policy.
2.12  "District" means the Coast Community College District and its member colleges.
2.13  "District Property" means all real, personal and intellectual property owned, controlled, used, or

occupied by the District including property physically removed from any college, the District
office, or any place that is the site of a District-approved function.
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"Hazing" means any behavior engaged in by one or more students which causes, or is likely to
cause, bodily danger, physical harm, or personal degradation or disgrace resulting in physical or
mental harm to another student. For purposes of this policy, hazing also has the meaning set forth
in California Penal Code Section 32050.

"Hearing" means a meeting before the applicable Student Discipline Appeal Committee, District
Committee or a Board Meeting related to Student Discipline.

"Instructor" means the faculty member who has responsibility for the overall conduct of a course
and ultimate responsibility for the assignment of the grade for the course.

"Interpreter" means a certified court interpreter as defined in Government Code Section 68556.
"Manager" means any person employed by the District as a Manager
"Member of the District Community" means Coast Community College District students,

trustees, employees, agents, instructional associate, visitors, representatives, guests of the District
and their families, and any persons conducting business with the District.

"Mental Health Professional" means a California licensed clinical psychologist or California
board-certified psychiatrist.

"Preponderance of the Evidence" means that the evidence presented by the District has more
convincing force than the evidence presented by the student.

"Retention Letter" means a letter from an attorney stating he/she has been retained by a student
facing disciplinary proceedings pursuant to this Student Code of Conduct.

"Student" means any person who is enrolled in the District for the academic period in which the
misconduct occurred.

"Student Code of Conduct" means the Coast Community College District Policy Regarding
Student Code of Conduct and Disciplinary Procedures.

"Student Discipline Appeal Committee" refers to the three (3) member panel defined in Section
7.5.

"Written Notice" means correspondence delivered to addressee by regular first class United States
mail to the student's address on file in the College registration office. Mailed notices will be
deemed communicated as of five (5) calendar days after mailing. In lieu of delivery by United
States mail, written notice may also be effectuated by hand delivery to the person receiving
notice. Hand-delivered notices shall be deemed communicated on the day of delivery.
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DISCIPLINARY CODE

3. GROUNDS FOR DISCIPLINE

The following acts are defined by the District to be unacceptable. The list is not all inclusive. The
Chancellor and/or College President may add violations to this code as they deem appropriate subject to
the provisions of Section 3.50. A student found to have violated any of the following regulations is
subject to the maximum sanction of expulsion. Being under the influence of drugs and/or alcohol or the
existence of other mental impairment does not diminish or excuse a violation of the Disciplinary Code.

The District may impose discipline for the commission or attempted commission of the following types of
violations by students, or for aiding or abetting, inciting, conspiring, assisting, hiring or encouraging
another person to engage in a violation of this Policy:

3.1 Academic Misconduct. All forms of academic misconduct including but not limited to cheating,
fabrication, plagiarism, or facilitating academic dishonesty.

3.2 Cheating/Plagiarism. Cheating or plagiarism in connection with an academic program of the
District.

33 Dishonesty. All forms of dishonesty including but not limited to fabricating information,
furnishing false information, or reporting a false emergency to the District.

34 Forgery. Any forgery alteration, or misuse of any District document, record, key, electronic
device, or identification, or knowingly furnishing false information to a District official.

3.5 Misrepresentation. Misrepresentation of oneself, or of an organization, to be an agent or
representative of the District.

3.6 Misuse of Identification. Transferring, lending, borrowing, altering or unauthorized creation of
District identification.

3.7 False Report of Emergency. Knowingly and purposefully, causing, making, and/or circulating a
false report or warning of a fire, explosion, crime, or other catastrophe.

3.8 Assault/Battery. Assault, battery or any threat of force or violence upon a student or upon a
Member of the District Community. This includes, but is not limited to: (a) Inflicting bodily
harm upon any Member of the District Community; (b) taking any action for the purpose of
inflicting bodily harm upon any Member of the District Community; (c) taking any reckless but
not accidental action, from which bodily harm could result to any Member of the District
Community; (d) causing a Member of the District Community to believe that the offender or
his/her agent may cause bodily harm to that person or any member of his/her family or any other
Member of the District Community; (e) inflicting or attempting to inflict bodily harm on oneself.

3.9 Physical Abuse. Physical abuse including but not limited to rape, sexual assault, sex offenses,
and other physical assault; threats of violence; or any action which results in serious injury or
death or other conduct that threatens the health or safety of any person.
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Serious Injury or Death. Any action which results in serious injury or death to a Member of the
District Community or his/her family.

Threat of Sexual Assault or Sexual Assault. Rape or sexual assault, or the threat thereof, upon a
Member of the District Community or his/her family.

Infliction of Mental Harm. (a) Inflicting mental harm upon any Member of the District
Community; (b) taking any action for the purpose of inflicting mental harm upon any Member of
the District Community; (c) taking any reckless, but not accidental action, from which mental
harm to Member of the District Community could result; (d) causing a Member of the District
Community to believe that the student or his/her agent may cause mental harm to that person or
any member of his/her family or any other member of the District Community; (¢) any act which
purposefully demeans, degrades, or disgraces any person.

Stalking. Stalking behavior in which a student repeatedly engages in a course of conduct directed
at another person and makes a credible threat with the intent to place that person in reasonable
fear for his or her safety, or the safety of his or her family; where the threat is reasonably
determined by the District to seriously alarm, torment, or terrorize the person; and where the
threat is additionally determined by the District to serve no legitimate purpose.

Harassment. Verbal or physical abuse, or the threat of physical abuse on or off District Property
of any Member of the District Community or members of his/her family.

Sexual Harassment. Sexual harassment against a Member of the District Community. Sexual
harassment is defined as (a) verbal harassment, e.g., epithets, derogatory comments or slurs; (b)
physical harassment, e.g., assault, impeding or blocking movement, or any physical interference
with normal work or movement when directed at an individual; (¢) visual forms of harassment,
e.g., derogatory posters, cartoons, or drawings; (d) unwelcome sexual advances, requests for
sexual favors; or (e) an intimidating, hostile, or offensive environment. "Unwelcome conduct" is
defined as conduct which the Member of the District Community does not solicit or initiate and
which the person regards as undesirable or offensive.

Discrimination. Discrimination against a person on the basis of race, color, religion, national
origin, sex, age, disability, veteran status, or sexual orientation, except where such distinction is
authorized by law.

Hateful Behavior. Hateful behavior aimed at a specific person or group of people.

Hazing. Participation in hazing or any method of initiation or pre-initiation into a campus
organization or other activity engaged in by the organization or members of the organization at
any time that causes, or is likely to cause, physical injury or personal degradation or disgrace
resulting in psychological harm to any student or other person.

Possession of Weapons. Unauthorized possession, use, storage, or manufacture of explosives,
dangerous chemicals, firebombs, firearms, or other destructive devices or weapons.

Narcotics. Unlawful or attempted manufacture, distribution, dispensing, possession, use,
distribution or sale of, controlled substances, dangerous drugs, restricted dangerous drugs or
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narcotics, as those terms are used in state or federal statutes on District Property or at any District
function.

3.21  Alcohol. Manufacture, distribution, dispensing, possession, use, distribution, consumption or sale
of, or the attempted manufacture, distribution, dispensing, distribution, consumption or sale of
alcohol that is unlawful or otherwise prohibited by, or not in compliance with, District policy or
campus regulations.

3.22  Public Intoxication. Public intoxication or being under the influence of alcoholic beverages on
District Property or at any District function.

3.23  Smoking. Smoking in an area where smoking has been prohibited by law or regulation of the
District.

3.24  Theft or Conversion of Property. Theft or conversion of District Property or services, or the
property of any person or business on District Property or at a District function, or possession of
any property when the student had knowledge or reasonably should have had knowledge that it
was stolen.

3.25  Possession Of Stolen Property. Possession of District Property, or the property of any other
person, when the student knows, or reasonably should know, that the property was stolen.

3.26  Destruction of Property. The damaging, destroying, defacing, or tampering with District Property
or the property of any person or business on District Property or at a District function, including
but not limited to, taking down, defacing, or otherwise damaging District authorized posters,
handbills and/or notices posted on District property.

3.27  Failure to Repay Debts or Return District Property. Failure to (a) repay debts to the District; (b)
return District property; (c) return property of any member of the District community.

3286 Theft or Abuse Of Distri ct OFeftGrabmpadfDigricts Or EI ec
computers and other District electronic resources such as computer and electronic
communications facilities, systems, and services. Abuses include (but are not limited to)
unauthorized entry, use, transfer, or tampering with the communications of others, and
interference with the work of others and with the operation of computer and electronic
communications facilities, systems, and services. Use of District computer and electronic
communications facilities, systems, or services that violates other District policies or campus
regulations.

[

3.29  Violation of Computer Usage Policy. Violation of the District
Policy and/or any of the following:

S 1

a. Accessing and/or without permission altering, damaging, deleting, destroying, or otherwise
using any data, computer, computer system, or computer network belonging to or used by the
District or any Member of the District Community.

b. Accessing and/or without permission taking, copying, or making use of any data from a
computer, computer system, or computer network, or taking or copying any supporting
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documentation, whether existing or residing internal or external to a computer, computer system,
or computer network belonging to or used by the District or any Member of the District
Community.

c. Using or causing to be used District computer services without permission.

d. Accessing and/or without permission adding, altering, damaging, deleting, or destroying any

data, computer software, or computer programs which reside or exist internal or external to a
computer, computer systems, or computer network belonging to or used by the District or any
Member of the District Community.

e. Disrupting or causing the disruption of computer services or denying or causing the denial of

computer services to an authorized user of a computer, computer system, or computer network
belonging to or used by the District or any Member of the District Community.

f. Providing or assisting in providing a means of accessing, without permission, a computer,

computer, system, or computer network belonging to or used by the District or any Member of
the District Community.

g. Accessing or causing to be accessed without authorization any computer, computer system, or

computer network belonging to or used by the District or any Member of the District
Community.

h. Introducing any computer contaminant or virus into any computer, computer system, or

computer network belonging to or used by the District or any Member of the District
Community.

Sending any message using any computer system or network without authorization or sending
any message in the name of another person or entity.

Using any account or password without authorization.

k. Allowing or causing to be used an account number or password by any other person without

authorization.

Accessing or causing to be accessed, downloading or causing to be downloaded, pornographic
or obscene materials except when accessing a pornographic website which is part of the
instructional process or assignment for a class the student is currently enrolled in.

m Use the Districtds syst gos; fonekampiecy parformikgs f or

work for profit with District resources in a manner not authorized by the district.

Trespass and Unauthorized Possession. Unauthorized or forcible trespass on, entry to, possession

of, receipt of, or use of any District services, grounds, equipment, resources, properties,
structures, vehicles, boats, water craft or
without permission or authorization.

Disruption of Educational Process. (a) Destruction or disruption on or off District Property of the
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District educational process(es), including but not limited to interrupting, impeding, obstructing
or causing the interruption or impediment of any class, lab, administrative office, teaching,
research, administration, disciplinary procedures, District activity or District authorized student
activity; (b) administrative process or other District function; or (c) disturbing the peace on
District Property or at any District function.

Disruptive Behavior. Disruptive behavior, disobedience, habitual profanity or vulgarity or the
open defiance of the authority of or abuse of District personnel.

Disturbing the Peace. Disturbing the peace and good order of the District by, among other things,
fighting, quarreling, disruptive behavior, or participation in a disturbance of the peace or unlawful
assembly.

Failure to Comply or Identify. Failure to identify oneself to, or comply with the directions of, a
District official, employee, policy, law enforcement, or other public official when requested to do
so0; or resisting or obstructing such District or other public officials in the performance of or the
attempt to perform their duties.

Failure to Appear. Failure to appear before a District official when directed to do so.

Disorderly or lewd conduct. Engaging in disorderly or lewd, indecent or obscene behavior on
District Property or at a District function.

Unauthorized Use Of Course Materials. Selling, preparing, or distributing for any commercial
purpose course lecture notes or video or audio recordings of any course unless authorized by the
District in advance and explicitly permitted by the course instructor in writing. The unauthorized
sale or commercial distribution of course notes or recordings by a student is a violation of these
Policies whether or not it was the student or someone else who prepared the notes or recordings.
Copying for any commercial purpose handouts, readers or other course materials provided by an
instructor as part of a District course unless authorized by the District in advance and explicitly
permitted by the course instructor or the copyright holder in writing (if the instructor is not the
copyright holder).

Library Materials. Cutting, defacing, or otherwise damaging or theft of college library or
bookstore materials or property.

Continued Misconduct or Repeat Violation. Repeated misconduct or violations of this Policy,
when other means of correction have failed to bring about proper conduct.

Failure to Obtain Permits. Participating in an organized protest for which a District permit has
not been obtained.

Fighting. Fighting with any other person on District Property or at any District function.
Gambling. Unauthorized gambling on District Property or at any District function.

Unreasonable Demands. Placing repeated, hostile, or unreasonable demands on District staff.
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3.44  Unauthorized Tape Recording. Tape recording any person on District Property or at any District
function without that person's knowledge or consent.

3.45  Unauthorized Use of District Keys. Unauthorized use, distribution, duplication or possession of
any keys issued for any building, laboratory, facility, room, or other District Property.

3.46  Unauthorized Use of Electronic Devices. Unauthorized use of an electronic device on District
property or at any District function, including but not limited to, classes, lectures, labs and field
trips.

3.47  Unauthorized Use of Property or Services. Unauthorized use of property or services or
unauthorized possession of District Property or the property of any other person or business.

3.48  Violation of Driving Regulations. Driving unsafely on District property or while taking part in
any District function, or repeated violation of District parking regulations.

3.49  Violation of Health & Safety Regulations. Violation of any health, safety or related regulations,
rule or ordinance on District property or at any District function.

3.50  Violation of Posted District Rules. Violation of any rule or regulation posted on District property
by the District or the College, or printed in any District publication.

3.51 Violation of Law. Violation of any federal, state or local law on District property, at a District
function or involving a member of the District community.

DISCIPLINARY PROCEDURES

The purpose of these procedures is to provide for the orderly administration of the Student Conduct Code
consistent with the principles of due process of law. Reasonable deviations from these procedures will
not invalidate a decision or proceeding unless actual prejudice to a student may result.

4, NON-APPEALABLE SANCTIONS

The following sanctions may be imposed for violation of this Student Code of Conduct. These sanctions
are not exclusive. In addition to the sanctions set forth below, the College Disciplinary Administrator
may impose other sanctions for violation of the Student Code of Conduct as he/she deems appropriate.
These sanctions may not be appealed.

4.1 Campus Service may be imposed by the College Disciplinary Administrator on any student who
violates this Student Code of Conduct. Campus Service shall consist of the student performing
some act or duty that is of benefit to the campus community.

4.2 Disciplinary Probation consists of Written Notice to the student by the College Disciplinary
Administrator that the student has violated this Student Code of Conduct and that for a specified
period of time, imposed by the College Disciplinary Administrator, the student must meet certain
conditions as imposed by the College Disciplinary Administrator. Any subsequent violations of
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this policy by the student during the term of the probation or the student's failure to comply with
any condition of probation imposed by the College Disciplinary Administrator will result in
additional sanctions under this policy.

District Restriction. The College Disciplinary Administrator may for a specified period of time
restrict the student's access to parts or areas of the District and/or District Property.

Exclusion From District Activities prohibits the student from participating in any District co-
curricular and/or extra curricular activity(ies) for a period to be determined by the College
Disciplinary Administrator.

Mental Health Clearance. Mental Health Clearance may be required before a student is
readmitted to a particular class or allowed to come onto District Property. The College
Disciplinary Administrator must receive a letter from a licensed mental health professional stating
that in his/her professional judgment the student will no longer continue the behavior which gave
rise to the College Disciplinary Administrator taking disciplinary action against him/her or that
the student's continued presence on campus is not a threat to himself/herself or others. The
mental health professional must be licensed by the State of California and the College District
Administer must verify that the mental health professional is credentialed to render a professional
opinion. The student shall bear the cost and expense of obtaining mental health clearance.

Oral Reprimand consists of verbal notice to the student by the College Disciplinary Administrator
that the student has violated this Student Code of Conduct.

Restitution requires the student to repay the District or any person for the cost of replacing or
repairing any property taken, destroyed or damaged by the student. This student may also be
charged a service charge and/or collection fee under the College policy regarding service charges
and collection fees.

Restriction from Attendance at District Events. The College Disciplinary Administrator may
restrict the student from attending some or all District events for a specified period of time.

Short Term Removal From Class for a period not to exceed two (2) class meetings, may be
imposed by any instructor on a student who is disrupting the class or otherwise interfering with
the ability of other students in the class to learn. Before removing a student from class, an
instructor shall first give or make reasonable efforts to give the student notice of his/her intent to
remove the student and a reasonable opportunity for the student to modify his/her behavior. The
instructor or program supervisor shall notify the College Disciplinary Administrator, in writing,
immediately following his/her removal of a student under this section, with a copy to the Dean of
the Academic Unit. The student may not return to the class until the student has met with the
College Disciplinary Administrator. The College Disciplinary Administrator shall contact the
student to arrange such a meeting.

Short Term Suspension prohibits the student from attending classes or entering onto any District
Property for a period of one (1) to ten (10) days as determined by the College Disciplinary
Administrator.
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The Withholding of Transcripts and/or Other Student Records may be imposed when a student
fails to repay debts to the District, return District equipment or make restitution to the District.

Administrative Withdrawal From Class prohibits a student's continued presence in the class if
his/her behavior is disruptive of the class and interferes with the ability of other students in the
class to learn or in any way endangers himself/herself or others. When this sanction is applied the
student will be administratively withdrawn by College Disciplinary Administrator.

Grade Changef r om a AWi thdrawo to a | etter grade may
Disciplinary Administrator, together with the instructor, determine this is an appropriate sanction.

Written Reprimand consists of Written Notice to the student by the College Disciplinary
Administrator that he/she has determined that the student has violated this Student Code of
Conduct.

APPEALABLE SANCTIONS

The following sanctions imposed by the College Disciplinary Administrator may be appealed in the
manner set forth in Section 7:

5.1

5.2

53

6.

Denial of Financial Aid, including but not limited to, scholarships, loans, fellowships, grants-in-
aid, or other financial aid given or guaranteed by the State or Federal Government pursuant to
Education Code Section 69810 et seq.

Expulsion prohibits the student from attending any classes or registering as a student in the
District for an indefinite period of time but not less than ten (10) years. Expulsion prohibits the
student from entering onto any District Property without written permission of the District.
Expulsion will be imposed immediately upon Board action. When expulsion has been
recommended, the student shall be immediately suspended pending Board action.

Long Term Suspension prohibits the student from attending classes, registering as a student or
entering onto any District Property without written permission of the College Disciplinary
Administrator for a period from eleven (11) days to two (2) years as determined by the College
Disciplinary Administrator and/or the College President. Long term suspension may be imposed
immediately or at the end of the current term at the discretion of the College Disciplinary
Administrator.

PROCEDURE BEFORE ANY SANCTION IS IMPOSED BY COLLEGE DISCIPLINARY OFFICER

The following procedure shall be used by the District when seeking to impose any sanction.

6.1

6.2

Notice. Before imposing any sanction authorized by this policy, the College Disciplinary
Administrator shall first give or make reasonable efforts to give the student either oral or Written
Notice of the District contention that the student has violated the Student Code of Conduct.

Opportunity For Rebuttal. Within a reasonable period of time following delivery to the student of
the notice referred to in Section 6.1 above, the College Disciplinary Administrator shall make
reasonable efforts to give the student an opportunity to rebut the accusation or otherwise provide
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relevant information to the College Disciplinary Administrator regarding the incident(s) which
led to the belief by the College Disciplinary Administrator that the student violated the Student
Code of Conduct. There need be no substantial delay between the time notice is given to the
student of his/her alleged violation of the Student Code of Conduct and the student's opportunity
to rebut such allegation(s) as provided herein.

6.3 Decision. After hearing the student's rebuttal or comments and considering all information
relevant to the issue, the College Disciplinary Administrator shall then decide whether or not to
impose disciplinary action. The decision of the College Disciplinary Administrator may be given
to the student either orally or in writing except that the College Disciplinary Administrator must
inform the student in writing if the sanction to be imposed is long term suspension, expulsion, or
denial of financial aid.

7. APPEALS PROCEDURE REGARDING LONG TERM SUSPENSION, EXPULSION AND DENIAL OF
FINANCIAL AID

If the College Disciplinary Administrator seeks to impose long term suspension, expulsion or denial of
financial aid on the student, the following procedure shall apply:

7.1 Notice. Written Notice shall be given to the student, notifying the student of the College
Disciplinary Administrator's intent to either suspend him/her or recommend his/her expulsion.
Written Notice shall be sent to the student in the manner set forth in Section 10.9 of this policy.
If the student is a dependent minor, then a copy of this notice shall be sent to the student's parent
or guardian in the manner set forth in Section 10.8.

7.2 Content of Written Notice. The written notice required under this section shall include:

a. A statement of the charges against the student that provide the basis for the sanction sought to
be imposed, including a factual description stated with reasonable particularity of the conduct
upon which the charges are based.

b. Notification to the student of his/her right to file an appeal as outlined in Section 8.3 below.

c. Notification to the student that he/she may be accompanied at the appeal hearing by:

i a campus appeal advisor of his/her choice; and
il the student's parent or legal guardian if the student is a dependent minor;
iii  a court-certified interpreter at his or her own cost.

d. Ifa decision to immediately suspend has been reached, the terms of such suspension.

e. A copy of this policy.

The District may amend this written notice at any time with respect to the above information. In the event

that the District amends the notice required by this section and such amendment(s) would require the
student to prepare a defense which is substantially different from that required by the prior notice, upon
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request by the student his/her hearing before the Student Discipline Appeal Committee may be continued
for a period up to ten (10) days either by the College Disciplinary Administrator or the Chairperson of the
Student Discipline Appeal Committee.

7.3

7.4

7.5

Filing an Appeal. The student may accept the discipline imposed by the College Disciplinary
Administrator without admitting that he/she engaged in the conduct charged. Should the student
not accept the discipline, he/she may file an appeal. The appeal must be in writing and shall be
sent by certified mail to the College Disciplinary Administrator's office within (10) days of the
date of the notice to the student as set forth in Section 10.9. In the event the student has been
immediately suspended or has had his/her privilege to enter or remain on District Property
terminated, he/she shall send his/her written appeal to the College Disciplinary Administrator via
First Class, United States Mail. Any appeal that is not postmarked within ten (10) days of the
letter sent to the student pursuant to Section 7.2, shall be deemed untimely and shall constitute a
waiver of the student's right to an appeal under this section.

Content of Request For Appeal. A student's request for appeal of either expulsion, long term
suspension, or denial of financial aid shall be in writing and shall contain the following:

a. If the student wishes to have a campus appeal advisor accompany him/her to the hearing, the
name of the individual he/she has chosen to act as his/her campus appeal advisor;

b. If the student is a dependent minor and he/she wishes to have a parent or guardian accompany
him/her to the hearing, the full legal name, address and telephone number of his/her parent or
guardian who will accompany him/her to the hearing;

o

. If the student wishes to have a court-certified interpreter present at the hearing, the student
shall in his/her request for appeal, notify the College Disciplinary Administrator that he/she
shall be providing an interpreter and indicate what language interpreter he/she is providing
pursuant to Section 2.17.

d. If the student is eligible to have an attorney accompany him/her to the hearing pursuant to
Section 7.11(n), the name, address and telephone number of the student's attorney. No later
than five (5) days prior to the hearing, the student must have his/her attorney deliver a
Retention Letter, including his/her State Bar number, to the College Disciplinary
Administrator.

Student Discipline Appeal Committee. Upon receipt of the written notice of appeal from the
student, the College Disciplinary Administrator shall set a meeting of the Student Discipline
Appeal Committee within a reasonable time and shall notify the student of the time, place, and
membership of the Student Discipline Appeal Committee.

a. Membership of Student Discipline Appeal Committee. The Student Discipline Appeal
Committee shall consist of three (3) members: one (1) manager who shall serve as the
chairperson; one (1) faculty member; and one (1) student.

b. Selection Process For the Student Discipline Appeal Committee

i The manager shall be chosen from those District employees employed as managers in the
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District at the time of the hearing.

ii  Within thirty (30) days of the beginning of the Fall Semester, the Academic Senate of the
College shall send a list of at least ten (10) faculty members who will be eligible to serve
on a Student Discipline Appeal Committee to the College Disciplinary Administrator.
The list shall remain in effect until a new list is provided.

iii  Within thirty (30) days of the beginning of each Semester, the college Student Body
President shall submit a list of no fewer than twenty (20) students who will be eligible to
serve on a Student Discipline Appeal Committee to the College Disciplinary
Administrator. The list shall remain in effect until a new list is provided.

iv  The panel shall be chosen by the College Disciplinary Administrator except that the panel
shall not include any person who was a participant in the event, out of which the
Disciplinary action arose, nor shall it include any person who has had a past association
with the student or any other party to the hearing which could impede the individual's
ability to act in a fair and impartial manner.

v In the event that a member of the Disciplinary Appeal hearing Panel becomes unavailable
within three (3) days of the scheduled hearing, the College Disciplinary Administrator
shall replace that person with any available person of the same category (administrator,
faculty or student) who need not be on the list referred to in paragraphs (1) through (3) of
this subsection. The student for whom the appeal is scheduled shall have the opportunity
at the beginning of the hearing to challenge the replacement member. The challenge
shall be considered by the remaining two members of the panel. If the challenge is
upheld, the hearing shall continue with a panel of two persons. If the administrator is
removed, the faculty member shall become the panel chair.

c. Challenges To Members of Student Discipline Appeal Committee. Either the student or the
District may challenge any member of the Student Discipline Appeal Committee for cause by
submitting a written challenge to the College Disciplinary Administrator. Challenges shall be
submitted to the College Disciplinary Administrator at the earliest reasonable opportunity, which
normally shall be in advance of the hearing. The College Disciplinary Administrator shall make a
decision on the challenge, ordinarily within two (2) days. If the College Disciplinary
Administrator denies the challenge, the party making the challenge may appeal his/her decision to
the Student Discipline Appeal Committee whose decision shall be final. Challenges must made in
writing and must set forth facts which establish that:

i A member of the Student Discipline Appeal Committee was a participant in the event out
of which the disciplinary action arose; or

ii A member of the Student Discipline Appeal Committee is related to or has had past
association with the student or his/her appeal advisor, or another person who has been adversely
affected by the events giving rise to the disciplinary action, which past association is of a kind
which indicates that a member of the Student Discipline Appeal Committee could not act in a
neutral manner.

Persons Permitted To Attend Hearing.
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The hearing shall be closed to everyone except the following:

7.7

a. Members of the Student Discipline Appeal Committee.
b. The student charged.
c. The College Disciplinary Administrator.
d. An attorney or other professional, expert, or consultant retained by the District
e. Representative(s) of the College Safety Department.
f. A witness, while presenting evidence.
g. One of the following:
i acampus advisor if requested by the appealing student;
ii  an attorney if permitted under Section 7.11(n).
h. The student's parent(s) or legal guardian if the student is a Dependent minor.
i. An interpreter as provided for elsewhere in this policy.
j. Any District employee as deemed necessary by the College Disciplinary Administrator.
k. Any person who by law is entitled to take part in or review the proceedings.

Time Limits Applicable to Hearings

The hearing ordinarily shall be convened within fifteen (15) days from the date an appeal is filed with the
College Disciplinary Administrator. The hearing shall be limited to one (1) meeting.

7.8

7.9

Authority of the Student Discipline Appeal Committee Chair.

a. Make all rulings on matters relating to the conduct of the hearing, including matters regarding
the relevancy and materiality of evidence.

b. Maintain an orderly hearing and permit no person to be subjected to abusive treatment. The
committee chair may eject or exclude anyone who refuses to be orderly.

c. Recognize the student charged and the District representative, for the purpose of questioning
witnesses or presenting argument, evidence or requests to the committee. The hearing committee

may also question witnesses.

Evidence Presented At The Hearing.

The hearing need not be conducted according to technical rules relating to evidence and witnesses. Only
relevant and material evidence shall be presented to and considered by the Student Discipline Appeal
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Committee. Irrelevant, immaterial and unduly repetitious evidence shall be excluded. No evidence other
than that received at the hearing shall be considered by the Student Discipline Appeal Committee.

7.10  Recording of the Hearing:

a. An audio tape recording of the hearing shall be kept by the District. The tape will be
maintained for at least one (1) year after the conclusion of the hearing and after that time may be
erased. No tape recording other than the official record of the hearing shall be permitted.

b. A student who has filed an appeal under this section and who has personally participated in a
hearing before the Student Discipline Appeal Committee, may listen to all or portions of the tape
of his/her hearing before the Student Discipline Appeal Committee or, at his/her own expense, the
student may receive a copy of said tape provided that use of such a copy shall be limited to
subsequent administrative and/or judicial proceedings held in connection with the matter.

c. The policy of confidentiality shall not preclude the District from taking any action following
appropriate procedures against any person or entity on the basis of evidence developed at the
hearing.

d. Any recordings of the proceedings shall be limited to the hearing.

7.11 Conduct of Hearing

a. The proceedings of the Student Disciplinary Committee shall be confidential.

b. When the hearing commences, all parties present shall identify themselves and their role for
the record.

c. The procedures for conducting the hearings shall be explained by the College Disciplinary
Administrator. The Student Disciplinary Administrator may inform everyone present for the
proceedings that the proceedings are confidential

d. The College Disciplinary Administrator shall also advise the Student Discipline Appeal
Committee of the sanction he/she has imposed on the student and his/her reasons for applying
that particular sanction.

e. The College Disciplinary Administrator shall have up to forty-five (45) minutes, if necessary,
to present relevant evidence and witnesses to support the determination by the College
Disciplinary Administrator that a violation of Sections 3 and/or 4 of this Student Code of Conduct
has occurred.

f. The student charged may question any witnesses presented by the College Disciplinary
Administrator. Members of the Student Discipline Appeal Committee may also question any
witness presented by the College Disciplinary Administrator. Questioning by the student or the
committee shall not be considered part of the time allotted for presentation of the College
Disciplinary Administrator's evidence.

g. The student charged shall have up to forty-five (45) minutes, if necessary, to present relevant
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evidence and witnesses bearing on the accusation. The College Disciplinary Administrator may
question any witnesses represented by the student. Members of the Student Discipline Appeal
Committee may also question witnesses. Questioning by the College Disciplinary Administrator
or the committee shall not be considered part of the time allotted for presentation of the student's
evidence

h. The College Disciplinary Administrator, and then the student charged may make a closing
statement to the Student Discipline Appeal Committee. These closing statements shall be limited
to a maximum of five (5) minutes each.

i.  The Student Discipline Appeal Committee chair shall have the authority to extend the time
limits established in the foregoing four (4) paragraphs.

j. Following these closing statements, any recording of the proceeding shall cease, all persons
will be dismissed from the hearing except for the three (3) members of the committee.

k. A Campus Appeal Advisor may accompany the student to the hearing. A Campus Appeal
Advisor may only advise the student. The Campus Appeal Advisor may not address the Student
Discipline Appeal Committee, examine or cross-examine witnesses or in any other way
participate in the hearing.

1. The student may, at his/her own expense, have an interpreter as defined in Section 2.17 attend
the hearing before the Student Discipline Appeal Committee. An interpreter accompanying a
student to the hearing before the Student Discipline Appeal Committee must provide evidence of
his/her certification as a certified court interpreter to the College Disciplinary Administrator prior
to the commencement of the hearing. The interpreter may only interpret for the student.

m. If the student is a dependent minor, the student's parent(s) or legal guardian may accompany
him/her to the hearing and act on his/her behalf.

n. An attorney licensed to practice in California may accompany the student to the hearing only
if (1) the student is charged with criminal charges arising from the same incident at issue before
the Student Discipline Appeal Committee, or (2) if counsel is in attendance for the District. An
attorney accompanying a student at a hearing before the Student Disciplinary Appeal Committee
shall only advise the student. The attorney may not make any statements or presentations to the
hearing panel, examine or cross-examine any witnesses, or present evidence or any written
material to the panel. An attorney accompanying the student to a hearing before the Student
Disciplinary Appeal Committee may not in any way disrupt or interfere with the hearing process.
Any violation of this section shall result in the removal of the attorney. An attorney shall provide
the College Disciplinary Administrator with a Retention Letter confirming that he/she has been
retained by the student at least five (5) days before the hearing. The attorney's Retention Letter
shall include the attorney's State Bar number.

A student who fails to appear before the Student Disciplinary Appeal Committee after having
been notified as provided herein is deemed to have waived his/her rights to all further appeals of
the sanctions imposed on him/her. The hearing shall be terminated and the Student Discipline
Appeal Committee dismissed.
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7.13  Exchange of Documents.

The District and the student have a right to receive copies of all documents that are to be presented to the
Student Discipline Appeal Committee.

a. Upon the student's written request, which must be received at least 7 days prior to the hearing,
the College Disciplinary Administrator shall provide the student with copies of all documents the
College Disciplinary Administrator intends to present to the Student Discipline Appeals
Committee. The College Disciplinary Administrator shall make such documents available to the
student as soon as practicable before the hearing.

b. If the student intends to present any documents to the Student Discipline Appeal Committee,
he/she shall provide copies of the same to the College Disciplinary Administrator as soon as

practicable before the hearing.

7.14  Deliberation and Decision

The Student Discipline Appeal Committee shall make its recommendation based on the preponderance of
evidence.

Following presentation of evidence, the Student Discipline Appeal Committee shall privately consider the
evidence and shall prepare a written report of its recommendation and deliver the same to the College
President with a copy to the College Disciplinary Administrator. The report, which shall ordinarily be
submitted to the President within five (5) working days of the date of the hearing, shall include the
following:

a. A summary of the facts as found by the Student Discipline Appeal Committee, and a
determination that the student did or did not commit the act(s) alleged;

b. A finding that the act did or did not constitute one of the causes for discipline listed in
Sections 3 and/or 4 of this Student Code of Conduct.

c. A recommendation to the College President as to the appropriateness of the disciplinary
sanction imposed on the student by the College Disciplinary Administrator. This

recommendation may state:

i A finding that the student is innocent and, therefore, a recommendation that no
disciplinary action be taken;

ii A finding that the student is guilty but that the disciplinary action imposed be lessened

iii A finding that the student is guilty and that the disciplinary action proposed is
appropriate; or

iv A finding that the student is guilty and that a more severe disciplinary sanction be
imposed.

d. The report of the Student Discipline Appeal Committee shall be made available to the student
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upon request.

7.15  Decision of the College President

The College President shall review the report of the Student Discipline Appeal Committee and may
clarify it with one or more members of the committee, or the College Disciplinary Advisor. The
President may accept the sanction recommended by the Student Discipline Appeal Committee; may adopt
a lesser sanction; or may adopt a more severe sanction.

The President shall normally render the decision within five (5) working days after receipt of the
recommendations of the Student Discipline Appeal Committee.

The President shall cause written notification of his/her action to be sent to the student and the College
Disciplinary Administrator. The President's decision shall be kept confidential and ends the student's
appeal process unless the President has determined that he/she will seek the student's expulsion.

8. EXPULSION

In the event the College President has determined that he/she will seek the student's expulsion, the
following procedures shall apply.

8.1 Recommendation for Expulsion. If the College President wishes to have the student expelled,
he/she shall deliver a written recommendation for the student's expulsion to the Chancellor. A
copy of the President's recommendation shall be provided to the student or if the student is a
dependent minor to his/her parent or guardian in the manner set forth in paragraph 10.8. The
College President's recommendation for expulsion shall contain a statement of the charges against
the student that provide the basis for his/her request that the student be expelled, including a
factual description of the conduct upon which the charges are based, the action(s) taken by the
College Disciplinary Administrator and the recommendation of the Student Discipline Appeals
Committee.

8.2 Review by the Chancellor. The student may appeal the College President's recommendation for
expulsion by submitting a letter of appeal via personal delivery, delivery by a professional
process server, or by certified mail to the Chancellor's office within ten (10) days of his/her
receipt of the College President's recommendation for expulsion. Any letter of appeal must be
signed for by the Chancell ords Office.
reasons why the student should not be expelled and shall not exceed fifteen (15) pages in length.
The student or his/her parent or guardian does not have the right to meet personally with the
Chancellor under this procedure.

8.3 Chancellor's Decision. In the event the student, or the student's parents or guardians if the student
is a Dependent minor, has appealed the College President's recommendation to the Chancellor,
the Chancellor shall ordinarily render a decision within ten (10) days of his/her receipt of the
student's letter of appeal.

8.4 Chancellor's Recommendation to the Board. If the Chancellor has decided to seek the student's
expulsion, he/she shall cause to be placed on a Board agenda for action, his/her recommendation
that the student be expelled. The Chancellor shall notify the student or the student's parent or

The
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guardian if the student is a dependent minor of his/her decision. The Chancellor's notice shall be
in writing and delivered pursuant to paragraph 10.9.

8.5 Appeal to the Board of Trustees. The student may appeal the Chancellor's decision to the Board
of Trustees by submitting a letter via personal delivery, delivery by a professional process server,
or by certified mail to the Chancellor's office stating that the student wishes to appeal to the
Board of Trustees. Any letter of appealmus t be si gned for by the Chanc
student's letter of appeal must be post-marked no later than five (5) days from the date of the
student's receipt of the Chancellor's letter notifying him of the Chancellor's decision to seek
expulsion. For purposes of this Section, the Chancellor's letter to the student notifying him/her of
the Chancellor's recommendation for expulsion shall be deemed received by the student five (5)
days after mailing from the Chancellor's office.

8.6 Procedure Regarding Appeal to the Board of Trustees.

a. Upon receipt of the student's letter of appeal to the Board of Trustees, the Chancellor shall
notify the student in writing of the date, time and place of the Board meeting at which the Board
will consider the Chancellor's recommendation that the student be expelled.

b. The student may submit a letter, not exceeding fifteen (15) pages in length, to the Board
through the Chancellor explaining why he/she should not be expelled. The student may attach to
his/her letter any documents he/she wishes the Board to consider. The student shall send these
materials to the Chancellor's office. These materials shall be submitted via personal delivery,
delivery by a professional process server or by certified mail postmarked at least 15 days before
the Board meeting at which the student's expulsion is on the agenda. Any letter of appeal must be
signed for by the Chancell ords Office.

c. The Chancellor shall submit the following documents to the Board prior to the Board acting
on his/her recommendation for expulsion:

1 a copy of the letter provided to the student under Section 8.4 of this policy;
ii a copy of the report, if any, of the Student Discipline Appeal Committee;

iii a copy of the President's recommendation for expulsion as required under Section 8.1
of this policy;

iv a copy of any letters or documents submitted by the student pursuant to Sections 8.2,
8.5 and 8.6 of this policy; and

v the Chancellor's recommendation regarding expulsion of the student.

d. The Board shall consider the documents set forth in Section 8.5 (c¢)(1)-(5) of this policy in
closed session.

e. Any action by the Board on the Chancellor's recommendation for the student's expulsion shall
take place in open session.
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8.7 The Board's Decision Regarding Expulsion. The Board's decision shall be final and shall end the
student's appeal process.

8.8 Notification to College Disciplinary Administrator. The secretary to the District's Board of
Trustees shall notify the College Disciplinary Administrator in writing of the Board's decision
regarding the student's expulsion and shall provide the College Disciplinary Administrator with a
copy of the meeting minutes evidencing the Board's action.

8.9 Notification to Student. The College Disciplinary Administrator shall notify the student in
writing of the Board's decision regarding his/her status as a student in the District.

9. PROCEDURES FOR READMISSION.

The following procedures shall apply to a student's request for readmission.

9.1 Eligibility For Readmission Following Suspension: A student who has been suspended is eligible
to apply for readmission if:

a. The term of the student's suspension will expire within 30 days.

b. The student has complied with all the terms and conditions of his/her suspension; and

c. During the course of the student's suspension, the student has not engaged in any behavior or
activity that would be cause for discipline under this Student Code of Conduct if the individual

were a District student.

9.2 Procedure For Re-admission Following Long-Term Suspension.

a. The student seeking readmission must make a written request for readmission to the College
Disciplinary Administrator.

b. The College Disciplinary Administrator may request a meeting with the student seeking
readmission to ascertain his/her eligibility for readmission.

¢. Ordinarily, within thirty (30) days of the date of his/her receipt of a written request for
readmission, the College Disciplinary Administrator shall decide whether the request should be
granted or denied.

d. The College Disciplinary Administrator shall notify the student of his/her decision in writing
and shall, in case of denial, include the reasons for such denial.

e. A student whose application for readmission has been denied, may not apply for readmission
for a period of two (2) years after denial of his/her application.

9.3 Eligibility for Readmission Following Expulsion. A student who has been expelled is eligible for
readmission if:

a. At least ten (10) years have passed since the term of the expulsion has expired; and
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b. During the course of the student's expulsion, the student has not engaged in any behavior or
activity that would be cause for discipline under this Student Code of Conduct if the individual
were a District student.

Procedure for Readmission Following Expulsion

a. The individual seeking readmission must make a written request for readmission to the
College Disciplinary Administrator.

b. The College Disciplinary Administrator may request a meeting with the individual seeking
readmission to ascertain his/her eligibility for readmission.

c. Ordinarily, within thirty (30) days of the date of his/her receipt of a written request for
readmission, the College Disciplinary Administrator shall send the application to the College
President with a recommendation as to whether the request should be granted or denied.

d. The individual seeking written readmission may submit any additional information to the
College President concerning his/her request.

e. Within ten (10) days of his/her receipt of the request from the College Disciplinary
Administrator, the College president shall make a recommendation regarding the individual's
request to the Chancellor.

f. The Chancellor shall make a recommendation to the Board regarding the individual's request
in the form of a Board action item.

g. The Board shall act on the Chancellor's request.

h. The secretary to the Board shall notify the College President and the College Disciplinary
Administrator of the decision of the Board. The College Disciplinary Administrator shall notify
the student in writing.

MISCELLANEOUS: The following provisions apply to all proceedings under the Student Code of
Conduct:

Application of Policy to Conduct of Applicants For Readmission. Readmission may be denied to
any person who, while not enrolled as a student, commits such acts which, were he/she enrolled
as a student, would be the basis for disciplinary proceedings under this policy. Any conduct for
which admission or re-admission may be denied must be District-related.

Confidentiality. Unless the student and the College District agree otherwise, proceedings under
this policy shall be confidential except as authorized by law. All hearings held hereunder shall be
closed to everyone other than those persons allowed to participate under this policy, except as
provided by law.

Criminal Penalty. Any person who has been notified that consent to remain on District Property
has been withdrawn and who has not had such consent reinstated and who willfully and
knowingly enters or remains upon District Property during the period for which consent has been




EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS 030-10-1
(Student Code of Conduct and Disciplinary Procedures) Approved 12/09/87

10.4

10.5

10.6

10.7

10.8

10.9

10.10

10.11

Revised 09/05/90
Revised 02/07/96
Revised 11/16/05

withdrawn is guilty of a misdemeanor and may be subject to prosecution.

Discipline is District-Wide. Disciplinary action taken at one College shall be in effect at all
District Property.

District's Legal Counsel. The District reserves the right to involve its legal counsel in
administering or attending these procedures.

Extension of Time Limitations. The time limitations set forth throughout this policy may be
extended by the District for good cause and in such case may notify the student. The student may
petition the College Disciplinary Administrator for an extension of the time limitations for good
cause.

Failure of Student to Participate. Disciplinary procedures under this policy may proceed or
continue notwithstanding the failure or refusal of a student to respond, attend, or otherwise
participate after having been properly notified of the proceeding as provided herein. A student
who fails to attend a meeting or any hearing after having been properly notified shall be presumed
to have accepted any disciplinary action taken and his/her non-appearance shall constitute a
waiver of his/her rights to appeal.

Dependent Minor Student. If the student is a dependent minor, the student's parents or guardians
shall receive copies of all correspondence sent to the student pursuant to this policy. The parent
or guardian may act on behalf of the dependent minor student at all proceedings under this policy.

Notices. All written notices required to be given to the student under this policy may be
effectuated either by personal delivery or U.S. Mail. Mailed notices shall be sent to the student's
address on file in the College Records office. Mailed notices will be deemed communicated as of
five (5) calendar days after mailing or as of the day of personal delivery. A copy of all written
notices will be maintained on file in the appropriate College office.

Rights of Free Speech and Association. The rights of free speech and association shall be
accommodated consistently with the intent of this policy.

Technical Departures From This Policy. Technical departures from this policy and errors in their
application shall not be grounds to void the District's right to take disciplinary action against a
student; unless the technical departure or error prevented a fair determination of the issue.




EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS 030-10-2
(Student Code of Conduct and Disciplinary Procedures) Approved 03/05/96
Revised 11/16/05

FREE SPEECH



EDUCATIONAL PROGRAMS AND STUDENT RELATIONSHIPS 030-10-2
(Student Code of Conduct and Disciplinary Procedures) Approved 03/05/96

SECTION I:

Revised 11/16/05

SPEECH AND ADVOCACY

FACILITY USE

A. General Provision

1.

The Coast Community College District (“District”) is committed to assuring that all
persons may exercise their constitutional rights protected under the First Amendment to
the United States Constitution and Article I, Section 2, of the California Constitution.
The District’s commitment to the exercise of free speech and free expression is not
intended to convert all of the facilities maintained or owned by the District into a public
forum, limited public or designated public forum. As an owner of property, the District
reserves the right to limit the use of its facilities for the exercise of free speech and free
expression consistent with the United States Constitution and the California Constitution.
The District’s commitment to the exercise of free speech and free expression set forth
herein is not intended to permit expression and activity utilizing District facilities which
is not otherwise protected by the First Amendment or Article I, Section 2, of the
California Constitution (e.g., obscenity, illegal activity, advertising of illegal substances,
defamatory speech, and speech and activity that causes substantial disruption of the
orderly operation of the District’s campuses).

The District desires to provide the best available curriculum and facilities in order to
encourage its students to matriculate, study, graduate, obtain a place of employment, or
go on to obtain a further degree. The District also desires to use its facilities for purposes
designed to raise funds to enhance the educational environment. Any District property
used for commercial or educational purposes is considered by the District to be a non-
public forum. This policy is therefore designed (1) to encourage students who want to
attend class and study in a peaceful and quiet setting to do so without unreasonable
disruptions and (2) to enable the District to use its facilities for events to raise funds for
the purposes of enhancing the overall educational environment. The maintenance of an
atmosphere conducive to learning on campus in order to further the educational process is
essential to the District, its students, faculty, and staff.

This policy is intended to further the District’s substantial interests in (1) protecting
student health and safety; (2) preventing substantial disruption of the learning
environment; (3) enabling the orderly operation of District campuses; (4) preserving
District facilities for their intended use; (5) coordinating multiple uses of limited space;
(6) preventing unlawful, dangerous, or impermissible uses of District facilities; and

(7) assuring financial accountability for damages and litter caused by the use of District
facilities for speech and advocacy purposes.

It is the policy of the District that its interpretation of California Education Code, Section
76120, be consistent with the First Amendment of the United States Constitution, Article
I, Section 2 of the California Constitution and California Education Code, Section 66301,
and that none of the District’s regulations shall prohibit any speech or expression unless it
falls outside the protection of the First Amendment to the United States Constitution and
Article I, Section 2 of the California Constitution. The District may enact regulations
pursuant to this section.
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B. Neutrality

1. This policy is intended to be content neutral, including viewpoint and subject neutrality,
unless otherwise provided herein.

2. The District expressly disclaims the sponsorship or endorsement of any statements or
activities of any student, person or group utilizing the facilities of the District for speech
or advocacy purposes unless there is a writing signed and authorized by the Chancellor or
designee which expressly states District sponsorship or endorsement.

C. Applicability

1. This policy is applicable to all students and members of the general public using the
facilities of the District.

2. Applicability to the District: The District, as an owner of its property and facilities,
reserves the right to use its facilities as it sees fit. Any right to free speech and free
expression of students or members of the public utilizing District property and facilities
depends on the relevant forum created by the District. It is the policy of the District to
provide equal access to those who desire to contract to use its facilities.

SECTION Il: FREE SPEECH AREAS

The District shall enact regulations setting forth the areas at Orange Coast College, Golden West College,
and Coastline College that may be used by students or members of the public for speech and advocacy to
the extent provided therein.

SECTION I1l: ADVERTISEMENT OF UNLAWFUL SUBSTANCES

All advertisements, which advertise illegal substances, as identified by the laws of the United States or the
State of California are expressly prohibited.

SECTION IV: USE OF DISTRICT PROPERTY BY THE GENERAL PUBLIC UNDER THE

CIVIC CENTER ACT

Use of District facilities by the general public is governed by the Civic Center Act, California Education
Code, Section 82537. The District may enact regulations pursuant to this section.
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WITHHOLDING OF TRANSCRIPTS
Transcripts may be withheld for non-payment of fees and charges due the college by the student.
The Chancellor and each college president, or other designees, are authorized to withhold permission to
register, to use facilities for which a fee is authorized to be charged, to receive services, material,
merchandise, or any combination of the above from any person who has failed to return district owed
equipment or supplies to the district when due or who owns a debt as defined herein.
As used in this statement a debt is an unpaid obligation of a student or former student, however, incurred,
arising while the debtor was a student, for loans, services, use of facilities or equipment, materials, food,

or merchandise furnished to the student by a college of the Coast Community College District and which
is delinquent because it has not been paid or repaid when due.

Education Code 76225

030-10-6
Approved 03/05/96

ATHLETIC EVENT ADMISSION FEES

General admission fees to District athletic events shall be set by each college.
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COLLEGE BOOKSTORE
COLLEGE BOOKSTORE FUND
(Golden West College)

The Board of Trustees, pursuant to Education Code 81676 and 72676, hereby establishes a bookstore at
the Golden West College campus at a suitable location determined by the Chancellor and hereby appoints
the Vice President of Administrative Services at Golden West College as the Trustee for funds derived
from the operation of the bookstore on that campus.

The Board of Trustees hereby establishes a Bookstore Fund on the Golden West College campus into
which the proceeds derived from the operation of the college bookstore may be transferred.

Funds generated from the operation of the college bookstore and transferred into the Bookstore Fund shall
be used for the general benefit of the student body.

Education Code 81676, 72676
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COLLEGE BOOKSTORE
COLLEGE BOOKSTORE FUND
(Coastline Community College)

The Board of Trustees, pursuant to Education Code sections 81676 and 72676, established a Bookstore at
Coastline Community College at a suitable location determined by the Chancellor and hereby appoints the
Vice President of Administrative Services at Coastline Community College as the Trustee for funds
derived from the operation of the bookstore. The Board of Trustees shall establish procedures to receive
and expend such funds.

The Board of Trustees establishes a Bookstore Fund at Coastline Community College into which the
proceeds derived from the operation of the college bookstore may be transferred.

Education Code 81676, 72676
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ATHLETIC ELIGIBILITY POLICY

Inasmuch as Golden West College, Orange Coast College and Coastline Community College are
designed to serve the District at large and will not duplicate all programs, students may attend the
institution of their choice and participate in all phases of the college program. (See 0030-10-12 for
implementation).

030-10-14
Approved 03/05/96

ATHLETICS - RULES FOR ELIGIBILITY
Following appropriate due process procedures any employee or student may be disciplined for knowingly
or negligently violating any rule or regulation relating to eligibility for or participate in intercollegiate

athletics as such rules or regulations are set out in the California Community College Commission on
Athletics Code, as it now exists or may hereafter be amended.

Education Code 78223
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COMMUNITY SERVICES PROGRAMS

The District shall maintain a community services program that offers classes in civic, vocational interest,
literacy, health, homemaking, local historical interest, technical and general education, including but not
limited to classes in the fields of music, drama, art, handicraft, science, literature, health and safety, nature
study, aquatic sports, athletics, recreation, and travel.

The community services program shall be designed to contribute to the physical, mental, moral,
economic, or civic development of the individuals or groups enrolled in it and shall be open for admission
to adults as well as to minors who can benefit from the programs.

No General Fund monies may be expended to establish or maintain community services classes. Students
involved in community services classes shall be charged a fee not to exceed the cost of maintaining the
programs. Classes may also be offered for remuneration by contract or with contributions or donations of
individuals or groups.

Education Code Section 78300
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